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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

ITK-9 CriocoGeH ocymiecTBIATh MPOKYPOPCKUiA Ha30p 3a codmoaenrnemM Koncruryiun PO u ucnomnenneM
3aKOHOB, JICHCTBYIOIIMX HA TeppuTOpuu PO

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax

OCBOCHMHA NJUCLHMITIIIMHBI:

- NPaBOIPUMEHUTEIIbHBIN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIbHOCTH B
chepe: 09 HOpucnpynenuust (B cdepax: oOecredeHUs: BEPXOBEHCTBA 3aKOHA, €IMHCTBA M YKPEIUICHUS
3aKOHHOCTH; 3alllUThl HWHTEPECOB JMYHOCTH, OOIINECTBA U TOCYAApCTBAa; pPa3pabOTKU U peanu3aluu
MPaBOBBIX HOPM; OOECIIEUCHUS 3aKOHHOCTH U TIPABOTIOPSIIKA)

1.4 B pe3ynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaromIMUXCsl TOJKHBI ObITH COPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE

KO,I[ 1 HAUMCHOBAHUC

(hyHKUMY / TPYAOBBIC komriereHu @I'OC BO,
(GbyHKUMY / TPYyZOBBIC HITH HEOOXOIUMOM ISt .
WnankaTopbl JOCTHKEHHSI KOMIIETSHIHHA
npodeccroHaIbHbIE (hopMHpOBaHUS TPYAOBOTO
JeicTBus (py HaTUIUU WK IpoecCHOHATBHOTO
npodcranaapra) nefcTBUS
[TIK-9 Cnocoben Odopmiiier TPHUHATHIE YIPABICHUYESCKUE pEMICHUS B
OCYILECTBIIATH IOPUINYECKON TOKYMEHTAIUH
NPOKYPOPCKUNA HAI30p 3a
COOMIOICHUEM

Koucturyuuu PO u
WCTIOJTHEHHEM 3aKOHOB,
JIEUCTBYIOIIUX Ha
Teppuropuu PO

1.5 CornacoBanue MEXAUCITUTUTMHAPHBIX CBA3ECH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHIIHI:

[TK-9 Crniocoben ocymiecTBIATh MPOKYPOPCKHUI Haa30p 3a cobmionenneMm KoHcTHTyIMn
P® u ncnosHeHnEM 3aKOHOB, AEHUCTBYIOIIMX Ha Tepputopun PO

Ne
n/m

HanmenoBanmue
JIMCITUILINH,
OTIPEICIISIIOITIX
MEKIUCIUTUTMHAPHEIE
CBSA3H

dopma oOyyeHus

3aouHas
(cemectp)

Ounas
(cemectp)

316|103 |6 |10

1 |McTopus poccuiickoro
KOHCTHTYLIMOHAINA3MA

+ +

2 | KonTpoasHO-HAI30pH
o€ TIPOU3BOJICTBO

3 |IIpakTuka mo
MOJTY4YEHUIO
poheCCHOHATTLHBIX
YMEHHH U OIBITA
npoheCcCHOHATTLHOU
JeSITeIbHOCTH

4|Cnyx0a B opranax u
OpraHu3aImIx

MIPOKYpaTyphl

5|CynebHas BIacTh U
POKypaTypa




2. Mecto nucuuiuiaabl B cTpykrype OIl cnenuaaurera:

JucuunnuHa «Jlemonpou3BoACTBO B TOCYJapCTBEHHBIX OpraHax» OTHOCHUTCA K 00s3aTeIbHOW YacTu
yueonoro miana OIl mo manpasnenuto moaroroBku 40.05.04 - CynebHast 1 mpoKypopcKast 1eATeTbHOCTb.

JucuuninuHa «Jlenonpon3BoicTBO B TOCYJapCTBEHHBIX OpraHax» U3ydaeTcs B 3 CEMECTPE.

3.00beM u conepxaHue TUCUUILIUHBI
3.1.00peM OUCLUILUINHEL:

Bun yuebHoit paboThl Qunas 3aounas
(Bcero yacoB) | (Bcero 4yacon)
O0mast Tpy10éMKOCTb TUCHMILIHHBI 108 108
KonrakTHast pabora 32 8
Jlexuuu (Jlexuum) 16 4
[Tpaktuueckue (Ilpakt. pab.) 16 4
CamocrosTenbHas pabota (CP) 40 91
DK3aMeH 36 9
3.2.ConepxaHue Kypca:
No HazBanue Bun yuebnol pabotsl, yac. | ®OpMBI TEKYIIETO
TEMBI paszzerna/TeMsl Jexuun | Ipakr. CP KOHTPOJIS
pao.
O|3[0O0|3 |03
3 cemecTp

1 [TonsiTne n YeTHbl onipoc
MpaBoOBast
pIC)FHaMeHTaLII/IH 2 b2 i B
JIeIIOTIPON3BOJICTBA.

2 JIOKyMEHTHpPOBaHUE CobecenoBanue;
yIpaBIeHYECKON 212 |2 1 5113 Pedepar
NS TeTLHOCTH.

3 CocrasieHue u CobecenoBaHue;
odopmieHne ) ) ) 1 5 113 Pemenue 3amau
OT/ENIbHBIX BUJIOB
JIOKYMEHTOB.

4 Opranuzanus YcTHBIN 0npoC;
paboTHI C ) 1 4 1 7113 TectupoBanue
JOKYMEHTaMHU.

5 Texkyuiee XxpaHeHue VYeTHbIl onipoc
JIOKYMEHTOB. 2 - 2 - 5 |13
Homenknatypa nemn.

6 ITonroroBka gein x YeTHbl onipoc
apXUBHOMY 2 - 2 1 5113
XpaHEHHUIO.

7 Opranuzanust YcTHBIN 0npoC;
paboTHI C TectupoBanue
JIOKyMEHTHPOBAHHO |, | s ) 2 | 13
i nadopmarueit
OTPaHUYEHHOTO
JoCTyTa.




Tema 1. IlonsiTue ¥ npaBoBasi perviaMeHTanus aeaonpouspoacrsa. (I1K-9)

Jlekumus.
JlokymeHTOBeleHHEe - HayyHas JUCHMIUIMHA, KOTOpas U3yyaeT B HCTOPUYECKOM pa3BUTUHU: 1)
3aKOHOMEPHOCTH 00pa30BaHUs IOKYMEHTOB; 2) CIIOCOOBI MX CO3/IaHHUs; 3) CTAHOBJICHUE U PA3BUTHE CUCTEM
JOKYMEHTAIINH, CKJIQJbIBAIOIIUECS B PA3IMYHBIX OTPACIAX YEIOBEUECKOM IEATEIbHOCTH.
Jlenonpou3BOACTBO OMpeeNsieTcss Kak "oTpaciib AesITeNbHOCTH, 00ecleunBaroIas JOKYMEHTHPOBAHHUE U
OpraHu3aIMio pabdoThl ¢ JOKyMEHTaMH', T.€. BECh INPOLECC C MOMEHTA CO3[aHUS JOKYMEHTa U 0 €ro
YHUYTOXKCHUS WIM IEpeJaud Ha XpaHCHUE B apxXuB. BaxHelmen 3anaded JOKyMEHTOBEICHHs Ha
COBPEMEHHOM JTarle ABJseTCS TeOpETHUecKoe 000CHOBAaHHE MPOIECCOB JOKYMEHTAMOHHOTO 00eCIeYeHHS
yrpaBieHus. OTO mpenMeT JokyMeHToBeneHue. Cama ke opraHM3anus JOKyMEHTHBIX paloT: co3aaHue,
U3TOTOBJIEHUE, MPHUEM, PACIpPEAEIECHUE, PETUCTpALMsl JOKYMEHTOB, KOHTPOJb HCIIOJIHEHHUS, CIPAaBOYHAs
paboTa, BOpOCH! KJIAaCCH(PHUKALNU JOKYMEHTOB, MOPSIOK MPOBEIECHUS HKCIIEPTU3bI LIEHHOCTH, XPAaHEHUS U
UCIOJB30BaHUS  JOKYMEHTOB -  IpeaIMeT  jAenonpou3BoiacTBa. llapamnensHo ¢ TepMUHOM
"nenonpon3BoacTBO" B 90-¢ rosibl HCHOIB3YETCSI TEPMUH " TOKyMEHTAIIMOHHOE O0ecreueHne ynpasieHus" u
"uH(POPMALMOHHO-IOKYMEHTAIIMOHHOE o0ecniedyeHue ynpasineHus". IlosBieHne 3TUX TEPMUHOB CBS3aHO C
BHE/IPEHUEM KOMIBIOTEPHBIX CHUCTEM B YIpaBIEHHE M C TeM, YTO MOMHMO TPAJAULMOHHOM paboThHI ¢
JOKYMEHTaMH OCYIIECTBIsETCS M MHPOpPMAIMOHHOE 0OecIieueHne yrnpaieHus, paboTa ¢ 6a3aMu JTaHHBIX.
Cucrema OpraHU3alMOHHO-PACHIOPSAIUTENLHON JAOKYMEHTAlMM TPEACTaBIAeT Uil JPYTUX CUCTEM
MPABOBYI0 OCHOBY, MO3TOMY TaK Ba)XHO U HEOOXOIUMO OBbLIO MPOBECTH YHU(DUKALHIO 3TOW CHCTEMBI
JOKYMEHTAIIUH.
YHUUKaLM JOKyMEHTOB IPEANoaraeT:

. YCTaHOBIICHHNE HOMEHKJIATYPHl JIEHCTBYIOIIMX B paMKaX CHCTEMbl YHHU(DUIIUPOBAHHBIX (QOpM
JTOKYMEHTOB;

*  pa3paboTKy €AMHOW MOJeNu (CXEMBbI) MOCTPOCHHS IOKYMEHTOB CHCTEMBI C HCIIOJIh30BaHUEM, Kak
npaBuiio, popmymspa-oopasia;

* pa3paboTKy CTPYKTYp IOKYMEHTOB;

¢* CO34aHuC 06H_II/IX CUHTAaKCUYCCKHUX IMpaBUJI MIOCTPOCHUA JOKYMCHTOB.

Pesynbrarom pa®oThl MO yHH(UKAIUM ¥ CTaHOAPTH3AIMKA JOKYMEHTOB MOTYT OBITh KaK CTaHIApTHI Ha
OT/ICIbHBIC JJOKYMEHTHI (HalpuMep, OTYET O HayYHO-UCCIIENOBATEIbCKON paboTe) WM Ha OTJCNIbHBIC BHIBI
MPOAYKIIMK (HAmpUMep, OOJIOKKa el JUIMTEIbHBIX CPOKOB XpPaHEHHWs), TaK M Ha YHH(PUIIUPOBAHHBIC
CHCTEMBI JJOKyMEHTAIIHH.

Yauduruposannas cucrema gokymentaruu (Y CJl) - 910 cuctemMa JOKYMEHTAIMH, CO37[aHHAs TI0 €MHBIM
MpaBWJIaM U TpeOOBaHUAM, coAeprKaliasi HHPOopMaIHio, HEOOXOAUMYIO ISl YIIPABJICHUS B OINpeAeIeHHON
chepe aesTeTHLHOCTH.

IIpakTH4eckoe 3aHATHE.
1. OCHOBHBIE HCTOPUYECKHKE ATAIBI PA3BUTHS ACJIONPOU3BOCTBA B Poccun
2. Ilpenmer, 3aauu, CTPYKTypa JUCLUILIMHBI

3. Knaccudukanus 3akoHONATENbHBIX, HOPMATHBHBIX, METOAWYECKUX MAaTEepUAOB, KACaIOIIUXCS
JOKYMEHTHPOBAHUS U OpraHU3aluu paboThl ¢ JOKYMEHTaMHU.

4. TOCTer nHa pokyMmeHTammio. OOmepoccuiickue KiacCU(DUKATOPhl TEXHUKO-JKOHOMHUYECKOH U
couuanbHOU nHpopManuu. ['ocynapcTBeHHas cuctemMa JOKyMEHTAMOHHOTO 00eCieYeHus! YIIpaBJIeHHUS.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
IHoaroroBbTe pa3BepHyThIE OTBETHI HA BONPOCHI:
1. [IpaBoBO€ M HOPMATUBHO-METOJUIECKOE PETYITUPOBAHUE JEIONPON3BOICTRA.
2. JlokanbHbIE aKThl OpTraHU3AIMH, PEITIAMEHTUPYIOIINE JIEJIOMPOU3BOACTBO.
3. Opranu3zanus ciry>k0bl 1eJTOTPOU3BOICTRA.
4. N3yuyeHue coaepKaHus JIOKAJIbHBIX AKTOB OpTaHU3aLMH, PENIAMEHTUPYIOLINX AEIONPOU3BOJICTBO.
5. N3yuenue comeprkaHus JIOKAJIbHBIX aKTOB OPTaHU3aIIUN, PETIIAMEHTHPYIONIUX IeTOTPOHU3BOJICTBO.

Tema 2. /lokymeHTHpOBaHUE ynpaBJjeH4eckoil nestejibHOcTH. (ITK-9)



Jlekumus.
JIOKyMEHT — MaTepualibHbI HOCUTENb C 3a()MKCUPOBAaHHON Ha HEM B JIF000H (popme mHbopManueit B BuIe
TEKCTa, 3ByKO3alNCH, N300paKeHUs U (UJIM) UX COYeTaHUs, KOTOPBIA UMEET PEKBU3UTHI, TIO3BOJISIOLINE €TO
UAeHTUPUIHUPOBATh, W TpPEIHA3HAYeH JJs [epelaud BO BpPEMEHH U B TPOCTPAHCTBE B LEISIX
00IIECTBEHHOTO MCTOIb30BAHUS U XPAHEHUS
CommanbHasg mpupoja JOKYMEHTa CaMbIM TECHBIM 00pa3oM cBsizaHa ¢ (QYyHKOUSAMH JokyMeHTa. [lon
¢dbysaknuei (ot jar. "functio" - WcmoTHEHUE) JOKYMEHTA TMMOHUMAETCS BHYTPEHHE NPHCYIIEE €My IIeJIeBOe
Ha3HaYeHHWe, COIMAILHO BhIPaOOTaHHBIM criocol ero ymorpebieHus. Hade roBopsi, GyHKIIMU TOKyMEHTa
MpeonpeiesieHbl ero OOIIeCTBEHHO-IPAKTUYECKUMH LEISIMU U 33Ja4aMU, SBISIOTCS MPOU3BOAHBIMU OT
HUX.
OyHKIIMM JTOKyMEHTa HEMOCPEJICTBEHHO CBsA3aHbl € (PYyHKUUAMU HH(OpPMALMU, KOTOPHIE JTOKYMEHT
npuHUMaeT Ha cebs mocie (ukcauuu 3To MHPOpMaLUKM Ha MaTepuadbHOM Hocutene. Ilockoibky
couuanbHas MH(GOpMaIUsi OPUEHTUPOBAHA HA YJOBJIETBOPEHHUE PA3IMUYHBIX YEIOBEUYECKUX MOTPEOHOCTEH,
T.€. MHOTO()YHKIIMOHAJIbHA, TOCTOIBKY U JOKYMEHT TaK)ke MOJU(PYHKIIMOHAJICH.
CoBOKYNHOCTh (QYHKIHI SIBISETCS CPEICTBOM IOCTIDKEHUS LENU W peall3allud 3ajad, AJi pelieHus
KOTOPBIX JIOKYMEHT IpenHa3HaueH. DOyHKIUU OKa3bIBalOT HEMOCPEACTBEHHOE BIUSHUE HAa BHUIBL,
Pa3HOBHJIHOCTH, CTPYKTYpPY IOKYMEHTOB. 3HaHWE (PYHKIMH SIBIsETCS HEOOXOMUMOW MPEANOCHUTKON IS
KJIacCU(PUKAIIUN TOKYMEHTOB U JaJbHEHIIIET0 O0siee TIyOOKOTO MX N3YUYEHUSI.
Paznuynble QyHKIIMU JOKYyMEHTa TECHO B3aUMOCBS3aHbI U MEPEIIETEHbl MEKIY COOOM, MOATOMY U3yUYEeHHE
UX BO3MOXKHO TOJBKO C TOMOUIbIO OOIIEHAayyHOro MeTona aOCcTparupoBaHUs, T.€. MBICJICHHOTO
pasrpaHuyYeHHs] © BPEMEHHOTO BbIIETICHHUS KaKUX-THO0 OTACNbHBIX (DYHKITHM.

IIpakTH4Yeckoe 3aHATHE.
1. JIokyMeHT u ero (pyHKIIHH.
2. Cioco0bl TOKyMEHTHUPOBAHUS. 3HAYCHUE JOKYMEHTOB JUISI IPUHSTHSI YIIPABICHYECKUX PEIICHUN.
3. OpraHu3aiuoOHHO-PACIOPSAIUTENbHbIE, CIPAaBOYHO-MHPOPMALIMOHHBIE M CIPaBOYHO-aHAIUTUYECKUE
JIOKYMEHTBHI.
4. Tumonorus CiryeOHBIX TOKYMEHTOB
5. O0ume TpeGoBaHUS K TEKCTY JOKyMEHTA.
6. CocTaB pEKBU3UTOB JOKYMEHTOB.
7. OcoOeHHOCTH SI3bIKA, CTUIIS U PEAAKTUPOBAHMS OPHUIIMATIBHBIX JOKYMEHTOB.

3aganus 1J151 CAaMOCTOSITEJIbHOM PadoThI.

. [loHsiTHS «cCUCTEMa TOKYMEHTAIIUN» U «YHUPUIIUPOBAHHAS CHCTEMa JOKYMEHTAIIHI.

N =

. YHu(uIMpoBaHHBIE CUCTEMBI IOKYMEHTAIINHU, ACHCTBYIOIINE B HACTOSAIIEE BPEMSI.

(98]

. cI)yHKL[I/IOHELIII:HI:.IG, OTpPacCJICBbIC U BEAOMCTBCHHBIC CUCTCMbI JOKYMCHTAlIUU, UX B3aAUMOCBA3b.

Tema 3. CocTaBiieHue U opopMIIeHHE OTCJIBbHBIX BUI0B 10KyMeHTOB. (IIK-9)

Jlexknus.
DOneMeHThl JOKyMEHTOOOOpOTa KOMIIAHMM MOXKHO KJIACCU(HUIMPOBAaTh B 3aBUCUMOCTH OT BHIA
JesITeIbHOCTH, HAMMEHOBAHUS JTOKYMEHTa, MECTa €r0 COCTaBIICHUS, CTEIIEHU CEKPETHOCTH, IOPUANYECKOM
CHJIBI, CTETIEHU 00S3aTeNbHOCTH, XapaKTepa CoAepX aHHsA. DTO JalieKo He IMOJIHBIA mepedeHb (akTopoB,
KOTOpBIE BIMAIOT Ha Kiaccudukamuio. Kpome Toro, kaxmas o07acTe JESITEIBHOCTH OINEPUPYET
cenn(pUYecKMMH BHJIaMH JOKYMEHTOB. B KkauecTBe mpumepa MOXHO MPHUBECTU MPOU3BOJICTBEHHYIO WU
WHXCHEPHYIO JIOKYMEHTaIMI0, 6€3 KOTOPOW HE OOXOAMUTCS JEATEIBHOCTH JIF000I OpraHu3anuu, 3aHsATON B
NpOMBIIIIEHHON cdepe. K ocHOBHBIM mpaBuiaM O(OpMIIEHHS JOKYMEHTOB MOXXHO OTHECTH B TIEPBYIO
o4epeslb CXeMbl PACIOJIOKEHHS PEKBU3UTOB U HMX mepeyHH. OCHOBHBIM HOPMATHBHBIM aKTOM B JAHHOM
copepe sBusercst [OCT P 7.0.97-2016. On pacmpocTpaHseTcsi Ha OpraHU3alMOHHO-PACTIOPSIUTEIbHbIC
JTOKYMEHTBI, KOTOpbIE€ OTHOCSTCS K YHU(HUIMPOBAHHOW CHCTEME OpraHM3allMOHHO-PaCIOPSIUTEIbHON
JTOKyMEHTAIHH.

IIpakTnyeckoe 3ansATHE.
1. CocraBnenue u opopMIIeHUE 3asBICHHUS, TOKIATHON, OOBSICHUTEIBHOM 3aIUCKY.
2. CocraBnenue u opopMJICHUE PA3TMYHBIX BUIOB CIIPABOK.
3. CocraBnenue u oopMIIEHHE aKTOB.



4. CocraBnenue u 0opopMIIEHHE TPOTOKOJIOB.
5. CocraBienue u opopmiIeHHE MpUKa3a.
6. Cocrapnenue u opopmMIIeHHE JTOKYMEHTOB IO JIUYHOMY COCTaBY.

3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
IHoaroroBbTe pa3BepHyThHIE OTBETHI HA BONMPOCHI:
1. ITonHbIe ¥ KpaTKUe GOPMBI MPOTOKOJIOB.
2. Cucrema MIaHOBOW JOKyMEHTAIMHM. BUIBI TUIAHOBBIX JOKYMEHTOB: IIJIaH, TEPCHEKTUBHBINA IJIaH,
nmporpamMma, rpadguk, cxema, TeHepaibHas cxema. DenepanabHbe, OTpPACIEBbIe, TEPPUTOPHAIILHBIC TIAHBI U
MIPOTPaMMBI.
3. Cuctema OTYETHOW JOKyMEHTAllUW: TOCYIAapPCTBEHHAs CTaTUCTUYECKash OTYETHOCTh, BEIOMCTBEHHAas
OTYETHOCTh, BHYTPUYUPEKIEHUECKass OTYETHOCTh. Pa3paboTka yHUGUIUPOBAHHBIX (OPM OTUETHOI
JOKYMEHTAIIUH.
4. Cpoku npe/ICTaBIECHUs OTYETHOCTH.
5. KagpoBas jokymeHTanus (1o JJMYHOMY COCTaBY) — TPYAOBBIE KOHTPAKTHI, IPUKA3bI [0 JIUYHOMY COCTaBY,
TPYZIOBbIE KHIKKH.
6. VYaubunupoBaHHble (HOpPMBI TEPBUYHOM YUYETHOW JIOKyMEHTAllMd TIO TPyAy W €ro oOIuiare.
KondunenumaabHOCTh JOKYMEHTOB IO JINYHOMY COCTaBY.
7. OcobenHoctu odopMIIeHHs] pe3ioMe, 3asBIICHHH, aHKeT, aBTroOuorpaduii. CocTaB JHYHOTO Jena
paboTHHKA.

Tema 4. Oprannzanus padoTbl ¢ JOKYMEHTAMH.

(ITK-9)

Jlexknus.
Opranuzanus paboThl C TOKyMEHTaMHU — 3TO CO3JaHUE ONTUMAIIBHBIX YCIIOBUH JJIsi BCEX BHUIOB PadoT C
JOKYMEHTaMHU C MOMEHTA WX CO3[aHHs WIH MOJYYCHHS [0 YHUUTOXCHHS WIHM TEepelayd Ha apXUBHOE
xpanenue. K Takum paboTraM MOXXHO OTHECTH: MPHUEM M PETUCTPAIMIO, PACCMOTPEHHE TOKYMEHTOB
PYKOBOJUTENSIMU, TOPSIAOK TPOXOKIEHUS ITOKYMEHTOB B OpraHW3allid, WX HWCIOIHEHUE, KOHTPOIb
UCTIOMHEHMS, (OpMHUpPOBAHKE JIEJT, TOATOTOBKY U MEepeiady /1€l B apXHB.
JIBW>KeHHE MOKYMEHTOB B OpraHU3alldd C MOMEHTA HMX CO3JaHUS WIH TONY4YCHHs 10 3aBEpIICHUS
WCTIOJIHEHUSI UJTH OTIIPABKH 00pa3yeT TOKYMEHTOOOOPOT.
Pabora ¢ mokymMeHTaMu MPEINPHUSITHS BHITVISIIUT B BUE TEXHOJIOTHUECKOM 1IETIOUKH OTIepaIlnii:
MIPUEM BXOSIINX TOKyMEHTOB; MPEABAPUTEIHHOE PACCMOTPEHNE (pa3MeTKa) CEKpeTapeM;
perucrparys 10KyMEHTOB; TOKJIaJ PYKOBOAUTEIIO O MOyYCHHBIX JOKYMEHTAX;
MIPUHSTHIE PEUICHHs] pYKOBOJUTENIEM; HApaBIeHHE JOKYMEHTOB Ha NCIIOJTHEHHE;
KOHTPOJIIb HWCIIOJTHEHHsI JOKyMEHTOB; HWCIIOJHEHHE JIOKYMEHTOB; (OpPMUPOBaHHE IOKYMEHTOB B JIEJO;
UCIIONb30BaHUE IOKYMEHTOB B CIIPAaBOYHO-WH(OPMAITMOHHOHN padoTe;
OTIpe/IeTICHNEe CPOKOB XpaHEHHS JIOKyMEHTOB — Tiepefada B apxXuB, [ajbHEWIIee WCIOIb30BAHUE,
YHUYTOXKEHUE IOKYMEHTOB.
CremeHp  COBEPILIEHCTBA TEXHOJOTHMUECKOW CHCTEMBI pabOTbl €  JOKYMEHTaMH  OIpEaelsieTcs
ONEPAaTUBHOCTHIO TIEPEMEIICHUsI W UCIOJHEHHS JOKYMEHTOB M 3(PQPEKTUBHOCTHIO OOECIIeUeHUs
PYKOBOJICTBA MPEANIPUATHS TOKyMEHTUPOBAHHOUN MH(OpMALIUK.
B noxymMeHTanmoHHOM 00ecTieyeHUH MPEANPUSATHS BBIACISIETCS TPU TPyl JOKYMEHTOB:
BHYTPEHHUE JOKYMEHTBI; TOCTYHAIONIHE (BXOASAIIUE) TOKYMEHTHI,
OTIIpaBJIsieMble (MCXOSIINE) TOKYMEHTHI.
CymiecTByeT HECKOJIBKO (hOPM pErUCTpalluyl TOKYMEHTOB:
IeHTpajdu30BaHHas (HauOosbmas AGGOEKTUBHOCTh JOCTHUTAETCS TMPU IEHTPATU30BAaHHON CHCTEME
peructpanuu (Bce perucTpallioHHbIe CUCTEMBI B OJHOM MECTE WU OAHUM PaOOTHHKOM);
JeeHTpaIN30BaHHas (perucTpamus JOKyMEHTOB B MECTaX MX CO3JaHHs WM HCIOJHEHUS (CTPYKTYpPHBIX
MOZIpa3IeICHUSX );



CMEIlIaHHas (0Ha 4YacTh JOKYMEHTOB PETHCTPUPYETCS LIEHTPAIM30BAHHO, Jpyras JAELEHTPaJIN30BaHO (B
CTPYKTYPHBIX IOIPA3ACIICHUSX ).

IIpakTH4Yeckoe 3aHATHE.
1. JIokyMeHTOOOOPOT U €ro Pa3BUTHE
2. OcHOBHBIE IIPaBUJIa OPTaHU3AIUHN JOKYMEHTO000pOTa B OpraHu3aiy (YUpex1eHUH).
3. Cxema IBUKEHUS M TEXHOJIOIHsI 00pabOTKH JOKYMEHTOB.
4. Peructpanus JOKyMEHTOB.

5. Yder o6bema pokymeHntoobopora. MHdpopmarmonHo-cripaBodHast paboTa U KOHTPOJb 32 UCIIOJHECHHEM
JTOKYMEHTOB.

6. BommonHenue paboT 1o KOHTPOIIO 32 UCIIOHEHUEM JOKYMEHTOB.
7. BeinonHenne MHPOPMAITHOHHO-CIIPABOYHOI paboTHI.
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
[TonroToBETE pa3BepHYTHIE OTBETHI HA BOPOCHI
1. Beimonaenue padoT mo 06paboTKe BXOASANINX TOKYMEHTOB.
2. BeimonneHue padoT mo 00paboTKe UCXOASIIUX JOKYMEHTOB.
3. BemmonHeHnue paboT 1o perucTpaiuu BXOIAIINX JOKYMEHTOB.
4. BeimonmHeHNE paboT MO PETUCTPALIUU UCXOISIINX U BHYTPEHHHUX JOKYMEHTOB.
5. Beimonaenune pabot 1o yuery oo0bema IOKyMeHTO00O0poTa.

Tema 5. Texymee xpanenue 1okymeHToB. Homenkiarypa ged. (ITK-9)
Jlekumus.
Tekymiee xpaHeHHE JOKyMEHTOB B JIEJIONPOM3BOJCTBE IO/pa3yMeBAE€T XpaHEHHUE JIEJOBBIX OyMmar,
UCIIOJTHEHHE 110 KOTOPBIM YK€ 3aBEpIIEHO, HO AKCIEPTU3a UX LIEHHOCTH He mpoBeneHa. Jlo Toro, Kak 3TH
JOKYMEHTBI MepeladyT Ha XpaHEHUE B apXUB OpraHU3aluu, UX GOpMHUPYIOT B Jieja, KOTOpbIe HAXOAATCS Ha
TEKyIIeM XpaHeHHH y MCIOJIHUTENCH WK MepeaatoTcsl B CIIyK0y JeI0NpOU3BOICTBA, a MPU €€ OTCYTCTBUU
— COTpPYAHMKY, Ha3HAYEHHOMY B KOMIIAaHHUM OTBETCTBEHHBIM 3a TEKyllee XpaHeHue NokyMeHToB. Ilocie
TOro, Kak OT4ET 1O KOMAaHAMPOBKE OyaeT MpenocTaBieH (BMECTE€ C aBaHCOBBIM OTYETOM U
MOATBEPKIAIOIIMMH PACXO/Ibl TOKYMEHTAMHU, €CJIM TAKOBBIE UMEIOTCA), BCE JJOKYMEHTHI MOJAIIMBAIOT B OHO
JIeJI0 BMECTE C MPUKA30M M OTMIPABISIOT Ha apXMBHOE XpaHeHue. Tekyllee XpaHEHHE U HCIOJIb30BaHHE
JOKYMEHTOB, KOTOpBIE €€ MOTYT MOHAJ00HUTCS, OCYIIECTBISETCA A0 TOTO MOMEHTa, B HUX €I eCTh
HEO0OXOMMOCTh U HCIIOJIHUTENH K HUM peryisipHo oOpamaiorcs. OObIUHO, 3TO TpU Troja, MOCJe Yero
chopMUpOBaHHbIE B JieJa JOKYMEHTHI MIepeaatoT B apXUB Ha JAJUTENIbHOE XpaHeHue. Paboty ¢ apXuBHBIMU
JOKYMEHTaMU B KOMIaHUM peryiupyer llonokeHne O XpaHEHHWU [OKYMEHTOB B OpraHW3allud WU
[Tonoxxernem 00 apxuBe.
Opranuzaius TEKyIIEro XpaHEHHUs JOKYMEHTOB B JEJIONPOM3BOJICTBE MOJpPa3yMEBAET MCIIOIb30BAHUE
MH(OPMAIIMOHHO-TIOUCKOBBIX CHCTEM, C MOMOIIbIO KOTOPBIX MOMCK HYXHOTO JOKYMEHTa MPOU3BOAUTCS B
PYYHOM WJIM aBTOMaTHYECKOM pexkuMe. OOBIYHO, Takasi CUCTEMa BKIIIOYAET:
1. perucTpanuio u UHACKCUPOBAHKUE IOKYMEHTOB;
2. coCTaBJIEHHE HOMEHKJIATyphl JeT;
3. dopmupoBaHue JEII.
IIpakTnyeckoe 3ansATHE.
. Homenkiarypa nei.
. Bunel HomeHkuatyp ned.
. TpeboBaHUs K COCTABJICHUIO HOMEHKJIATYPHI.
. 3aroJI0BKH M UX COCTaBJICHHE B HOMEHKJIAType JAedl.
. [Topsiiok cocTaBneHUsS U YTBEPKIACHUS HOMEHKIIATYPHI JIE.
. TpeGoBaHus K 3am0THEHNIO POPMBI HOMEHKJIATYPHI JIEII.

~N N L W

. YcTaHOBJIEHHE CPOKOB XpaHEHUs JEl.

3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
IloaroroBbTe pa3BepHyThHIE OTBETHI HA BONPOCHI.
1. CocraBieHrue HOMEHKJIATYPhI JEI.
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2. IlogroroBka TOKyMEHTOB K Mepeaade UX Ha apXUBHOE XpaHEHUE.
3. IloaroroBKa JOKYMEHTOB K YHHUUTOXKECHUIO.
4. ITporoxounel. [TonHas u kpaTkast GOpMBL.
5. AKTEL. BUasl akToB.
6. loxnaanble 3anucku. BHelIHWE U BHYTPEHHUE JOKIIA/IHBIE 3alIMCKHU.
7. Henosie nmuchMa, pakcel. Buapl mucem.

Tema 6. IlonroroBka nesa k apxuBHomy xpanenur. (I1K-9)
Jleknus.

YacTp JTOKYMEHTOB, KOTOpbIE OOpa3yloTcs B Mpollecce MAEATeIbHOCTH JI000W opraHu3auuu, Ais
JabHENIIET0 UCTIOIb30BaHUs U XpaHEeHUs1 HeoOX0MMO TepenaBaTh B apxuB. Cpeay HUX Jieia 0 JTUYHOMY
COCTaBy, TIOCTOSIHHOTO WiK BpemeHHoro (6omnee 10 mer) xpanenus. [1oarotoBkoli TOKyYMEHTOB K cliade B
apXUB 3aHMMAIOTCSA CEKpPETapu WM PAOOTHUKH JOKYMEHTAIMOHHOTO oOecriedeHust ympasieHus (1OY).
OHM BBINIOJIHAIOT MEJbIA KOMIUIEKC ONpEAeNeHHbIX 3anad. Ha ocHoBe TmepeyHed [OKYMEHTOB U
HOMEHKJIATyp J€J1 ONpPEAENSIOT CPOKM XPAaHEHUS U LIEHHOCTh OKyMeHTOB. [lo pesynbraTram skcrepTusbl
COCTABIISAIOT OMKCH O BbIAENIEHUU OyMar Ha XpaHEHHE U YHUUYTO)KEHHE. DKCIEPTU3Y JTOJIKHA MPOU3BOAUTH
CHeIMalIbHO CO3JaHHasi SKCIepTHas KOMHCCHA.B 3aBHCUMOCTH OT CpoKa XpaHEHUS MOXKET ObITh
MIPOM3BENICHO MOJIHOE WM YaCTUYHOE 0(OpPMIICHHE.

IIpakTH4Yeckoe 3aHATHE.

1. DkcnepTr3a HEHHOCTH JOKYMEHTOB.

2. IlogroroBka 1OKyMEHTOB K Mepeaaye B apXUB.

3. CocrapieHue onucei

4. Ilopsaiok nepeayn TOKyMEHTOB Ha XpaHEHUE B apXUB

5. BeimonaeHue paboT 1Mo MPOBEICHUIO KCIIEPTU3BI U OPOPMIICHHUIO €€ PE3yJIbTaTOB.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

IloaroroBbTe pa3BepHyThIe OTBETHI HA BOMPOCHI.

. OCHOBHBIG 9TaIllbl IIOATOTOBKA ACII K apXI/IBHOMy XpaHCHI/IIO.

. [Iponiemypa sxcnepTr3bl IEHHOCTH JOKYMEHTOB.

. Odbopmrenue nern.

. Oopmnenue onuvcu aen.

. COCTaBJIeHI/Ie aKTa O BBIACJIICHUHN A€ K yHI/I‘-ITO)KeHI/IIO.

AN N AW —

. OcoOGeHHOCTH TIepeauu Je B apXHB.

Tema 7. Oprannzanus padoTsl ¢ JOKYMEHTHPOBaHHOI HHPOpPMAanHeil OrPAHMYEHHOT0 J0CTYyNA.
(IIK-9)
Jlexknus.

B 3akone «O0 nnpopmaruzanum» KoHGpUICHINATbHAS HHPOPMAIHS ONpe/iesieHa Kak JOKyMEHTHPOBaHHAs
uHpOpMaLus, TOCTYI K KOTOPOW OrpaHUYMBACTCS B COOTBETCTBUH C 3aKOHOJATEIbCTBOM.

IIpakTH4eckoe 3aHATHE.
1. Opranu3zanust paboThl C JOKYMEHTaMH, KOTOPbIE OTHECEHBI K TOCYIapCTBEHHOM TaifHe.
2. HopMaTuBHas pernamMeHTanus nopska OTHECEHNUs JOKYMEHTOB K rOCyJapCTBEHHOM TalHe.
3. Opranuzanus paboThl C TOKYMEHTaMH, COIEp KAIllUMU KOH(DUIEHIINAIbHYI0 HHPOPMAIIHIO.
4. IlpaBa nocTyna K KOH(pUICHINATBHBIM JOKYMEHTaM OpraHU3alHH.
3ajaHus AJ151 CAMOCTOSITEIbHOM PadoThlI.
ITonroroBbTe pasBepHyTHIC OTBETHI HA BONPOCHI:
1. Opranu3zanust paboThl C JOKYMEHTaMH, KOTOPBbIE OTHOCSTCS K TOCYIapCTBEHHOMN TalHe.
2. Opranuzanus paboThl C TOKYMEHTaMH, COJEPKAIIMMH KOH(PUICHINATbHYIO HH()OPMAIIHIO.
3. [IpaBa noctyna K KOH(pUIEHIIMAIBHBIM TOKyMEHTaM OpraHU3aIiu.
4. Ilpuem u peructpanyst KOHQUICHINATBHBIX TOKYMEHTOB.
5. Ileuats, pa3MHOXKEHHUE U pacchUiKa KOH(PUIACHIIMAIBHBIX JOKYMEHTOB.



6. ['pynnupoBKa UCTIONHIEMBIX JOKYMEHTOB B JIeja.

7. Ucnionp30BaHrEe JOKYMEHTOB, Je U u3nanuid. CHsATHE C e rpuda orpaHudeHust 10CTyma.

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:

TeKylui KOHTpostb — 50 6aioB

3 cemectp

KOHTPOJBHBIE Cpe3bl — 2 cpe3a mo 10 6amioB KaxabIi

npemMuaabHbie 0amisl — 20 6ayIoB

OTBET Ha dK3ameHe: He Oosiee 30 0aiuioB

Pacripenenenre 6aioB 1mo 3aJaHusIM:

No |HazBanue tembl | @opmbl Max. Mertonuka npoBeJEHUs 3aHITUS U OIIEHKU
Te | /BHUI y4eOHOH |TEKylIero | KOI-BO
MBI paboThI KOHTpoOis | Oamios
/ cpe3sl
1. ITonsiTue n YcTHbIN 5 VYCTHBIH ONpPOC MOXKET MPHUMEHITBCS B  Pa3lIdYHBIX (opMax:
MpaBoBas oTpoc (poHTANBbHBIN, WHIWBUAYATbHBINH, KOMOWHHPOBAaHHBIA. (OCHOBHBIE
pernaMeHTaIus Ka4ecTBa yCTHOTO OTBETA MOJJIEXKAIIETO OIEHKE:
JIEIOTIPON3BOJIC - IPaBWJIBHOCTH OTBETA 110 COIEPIKAHUIO;
TBa. - TIOJTHOTA U TITyOWHA OTBETA;

- CO3HATENLHOCTh OTBETA;
- JIOTHKa U3JIOKEHUST MaTepraa;

- palMOHAIBLHOCTh MCIONB30BAHHBIX MPHEMOB M CITIOCOOOB PEIICHUS
TTOCTaBJICHHOM y4ueOHON 3a/1auu;

- CBOEBPEMEHHOCTh M S(PPEKTHBHOCTH HCIONB30BaHHS HATIISIHBIX
MOCOOUH ¥ TEXHUYECKUX CPEICTB TPU OTBETE;

- MCTIOJIb30BaHKE JIOTIOTHUTEIBHOTO MaTepraa;

- palvoHANBHOCTh UCIIONB30BAHUS BPEMEHH, OTBEJACHHOTO Ha
3aJjaHue.

5 OayloB — CTYIEHT YMEET COIMOCTaBUTh IONYyYCHHYIO TIpU
MOATOTOBKE K TPAKTHYECKOMY 3aHATHIO WH(POPMAIUIO, CPABHUBATH
pasHble TOYKH 3pEHUS HA aHAIU3HPYEMYIO MPOOIeMY, YMETh YETKO
(opMynHpOBaTh CBOM BOMPOCHI M OTBEYaTh Ha 3aJIaBacMbIC eMy
BOMPOCHI, BECTH JHCKYCCHUIO C HCIOJNB30BAaHHEM CIICIHATLHON
TEPMUHOJIOTHH.

4 Ganna - CTyIGHT yMEeT MPUMEHSATh TOJIYYECHHYIO MTPH MOJTOTOBKE K
MPaKTUIECKOMY 3aHSATHIO WHQOPMAIIMIO, OTBEYaTh Ha OONBIIMHCTBO
BOIPOCOB, BECTU JUCKYCCHIO C HCIOJB30BAaHUEM CIICIHAILHON
TEPMUHOJIOTUH

3 Gayia — CTYOEHT BIAJCeT TCOPETUUSCKHM MaTEpHAIOM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTJA 3aTPYJHSETCS MpPH OTBETe Ha
BONPOCHI, HE yMeeT CQOPMYIHPOBaTh CBOI TOYKY 3pEHHUS Ha
o0cyxaeMyIo pooIeMy.

2 Oamma — CTymgeHT ci1ab0 OpPHUEHTHUPYETCS B TEOPETHYECKOM
Marepuaie, He 3HaKOM C 3aKOHOJIaTEIbCTBOM, HE MOXKET OTBETUTh Ha
OOJILIIIMHCTBO M3 MOCTABICHHBIX BOMPOCOB.

1 Oannm —CTylIeHT He MOXET CaMOCTOSITEIbHO OTBETUTHh Ha BOIPOCHI
MperojiaBaTelisi, HO OTBEYACT HA HABOJISIIUE BOIIPOCHI 110 TEME.

Ecmu cryneHt He BiazeeT mpoOiIeMaTHKoW MPaKTHYSCKOTO 3aHSTHS,
HE MOXET OTBeYaTh Ha BOINPOCHI, 3a4YUTHIBAET OTBET II0
Halle4aTaHHOMY TEKCTY — OTBET OaJilaMU HE OI[CHUBACTCH.

11



JlokymeHTHpOBa
HHE
yIpaBIIEHIECKO
i
JeSITeTbHOCTH.

Cobeceno
BaHUE

CobecenoBanue npeAIoaracT OpraHu3aluio Oecebl MpenogaBaTesis
CO CTYAEHTaMH IO BOTIPOCaM MPAaKTUUECKOTO 3aHATHSA C LENbIo Oosee
OOCTOSITENBHOTO BBISIBICHUS WX 3HAHHWH 10 ONPEACICHHOMY Pa3ieny,
Teme, mpodieMe U T.II. Bce WieHsl Ipymmbsl MOTYT y4acTBOBaTh B
o0CyXJeHnu, n00aBisATh HH(OpMaNWio, AUCKYTUPOBAaTh, 3a/JaBaTb
BOIIPOCHI U T.1{

OcCHOBHBIE KauecTBa YCTHOTO OTBETA MOAJICKAIIETO OLICHKE!

- IPaBUWJIBHOCTH OTBETA IO COACPIKaHUIO;

- IOJTHOTA W TITyOMHA OTBETA;

- CO3HATENBFHOCTh OTBETA;

- JIOTHKa U3JI0KEHUSI MaTepuaa;

- palMOHANBHOCThH HCIIOJIB30BaHHBIX MIPUEMOB U CIOCOOOB peIICHUS
MOCTaBJICHHOW y4eOHOH 3a/1auu;

- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCIHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;

- MCTIOJIBb30BaHKE JIOTOHUTEIBHOTO MaTepuana;

- pauMOHATBHOCTH UCIONB30BAHUS BPEMEHH, OTBEIACHHOIO Ha
3aJaHue.

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh MOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMYy, YMETh UYETKO
(opMynHpoBaTh CBOM BOIPOCH M OTBEUaTb Ha 3a/JaBacMblec EMy
BONPOCHI, BECTH MAHMCKYCCHUIO C HCIOJNb30BaHUEM CIICUATbHON
TEPMUHOJIOTHH.

4 Ganna - CTyAEHT yMeeT MPUMEHSATh TOIYyYEeHHYIO [IPH MOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BONPOCOB, BECTU JUCKYCCHIO C HCIOJBb30BAaHHEM CIICHUATBbHON
TEPMUHOJIOTUHT

3 Oamya — CTYIEHT BiaJeeT TEOPETHYECKUM MAaTepUalIOM IO TeMe
MPaKTUYECKOTO 3aHATUS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE YMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto pooiemy.

2 Oamia — cTygeHT cnabo OpPHEHTHUPYETCS B TEOPETHYECKOM
Marepuaie, He 3HaKOM C 3aKOHOJATeIbCTBOM, HE MOXKET OTBETUTh Ha
OOJIBIIIMHCTBO U3 MOCTABJICHHBIX BOIIPOCOB.

1 Gayn — CTyAEHT HE MOXKET CAMOCTOSITEIFHO OTBETUTH HA BOIIPOCHI
npernoaaBaTessi, HO OTBEYACT Ha HABOJIIUE BOIPOCHI 1O TEME.

Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHSTHS,
HE MOXET OTBeYaTb Ha BOINPOCHI, 3a4YUTHIBAET OTBET 110
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.
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Pegepar

10

VYcTHOE BBHICTYNJIGHHWE aBTOpa MO pesyabraraM Jokiana/pedepara
COCPEJOTOYEHO Ha MNPUHIWIHNAIBHBIX BOMpOCaX, TaKUX Kak:
aKTyaJIbHOCTh TEMBI HCCIICIOBAHUS; METOAOJNIOTHUECKUH amnmapar u
OCHOBHBIE HAy4YHBIC MOIXOAbl (LIKOJBI), 3aHUMABIIHUECS PEIICHHEM
BOIIPOCOB; HOBM3Ha  PabOTHI u OCHOBHBIE BBIBOJIBI,
chopMyIHpPOBaHHBIE B XO€ U3yUEHHS MaTepuaa.

WnpuBuayaneHasl 3aliMTa IMPEAONaraeT PacKphITHE JHYHOCTHOTO
acriekTa aBTopa JAokinana/pedepara B xone pabOThl Hal TEMOM.
Heo6xomumo o00ocHOBaTe BHIOOpP TEMBI M NPHBECTH COOCTBEHHBIE
METOIBl W CHOocoObl paboThl Haa MpoOJIEeMOW, BHIHECEHHOH B
3ariaBue. [IpuBeleHB OpUTMHANBHBIE HAXOIKH, COOCTBEHHBIE
CY)KOCHMs, HWHTEpecHble (akThl W HIEH, IOJYYCHHBIE B XOJC
pa3paboTku Matepuana. B mokmage OomkHAa OBITH  OTpakeHa
JUYHOCTHAs 3HAYMMOCTh TMPOACTaHHOW pabOTBl W  HAMEYEHBI
MEPCIEKTUBEI MPOIOKEHHS MCCIIeIOBAHUSL. BozmoxHBI
Mpe3eHTaINH, Pa3AaTOUYHBIH MaTeprall, CIalasl U T.1.

10 - 9 GanymoB — CTYOEHT TPaMOTHO BBICTPaMBaeT JIOTHKY CBOETO
JOKJIaza o MarepuaiaM pedepara, pacKpbIBaeT TeMy HUCCIIe0BaHUs,
ONUpAsCh HA PE3YyIbTaThl TEOPETHYECKHMX W  SMIUPUYECCKUX
WCCIICIOBAaHUN COBPEMEHHOW HAyKHd U 3aKOHOJATENILCTBA B cdepe
MPaBOBBIX OTHOWICHWH TOCIEOHHUX 3-5 JeT, JeMOHCTPHPYET
OpUTHMHANbHBIE HAXONKA B PpEHICHWH NpOOJEMBI, HaMedeHBI
MEPCHEKTUBBl  UCCIENOBAaHUS, MPOJEMOHCTPHPOBAHBI  XOPOILIUE
OpaTopcKhe  CIOCOOHOCTH,  BBICTYIUICHHE  CONPOBOXKAAETCS
Mpe3eHTaleld IMOMYYCHHBIX pPEe3yJbTaroB. [paMOTHBIE OTBETHI Ha
JOTIOJTHUTENILHBIE BOMPOCHI.

8 - 7 0amnoB - CTYAEGHT TPaMOTHO BBICTPaMBaeT JIOTHKY CBOETO
JOKJIaza o MarepuainaM pedepara, pacKpbIBaeT TeMy HUCCIIeJOBaHUs,
ONUPAsCh Ha PE3yJbTaThl TEOPETHYECKUX WM SMIHUPUICCKUX
WCCIICIOBAHUN TOCIEOHUX S5 JIeT, JAEMOHCTPUPYET OTACIbHBIE
OpUTMHANbHBIE HAaXOAKH B PEIICHUH MPOOJEMbI, MEPCIEKTUBBI
HCCIIEIOBAHUS HaMEYCHBI OT/AEIbHBIMU LITPUXaMH,
MPOIEMOHCTPUPOBAHEl ~ XOPOIIME  OpaTOpCKUE  CHOCOOHOCTH,
BBICTYIUICHHE  COINPOBOXKIACTCA  MPE3EHTAUMed  MOJyYeHHBIX
pesynbratoB.  [laHbl ~ TpaMOTHBIE  OTBETHl HA  OTHENbHBIC
JOTIOJTHUTENIbHBIE BOITPOCHI

6 - 5 OamoB - JIOTMKAa BBICTYIUIGHHS B OTHCNBHBIX MecCTax
HapylmaeTcs, TeMa HCCICAOBaHHUs PpAacKpbIBACTCS, OMUPAsSCh Ha
pe3ysbTaThl TEOPETUYECKUX HCCIEJOBAaHUI COBPEMEHHOH HayKH
nocnenHux 10 JeT, OTCYyTCTBYIOT OPUTHHAIILHBIE HAXOJKH B PEIICHUH
npoOieMbl, TMEPCHEKTUBBI HCCIEAOBAaHUA HAMEUYEHBl ITYHKTHPHO,
MPONEMOHCTPUPOBAHBl ~ CpPEIHHUE  OpPATOPCKUE  CIOCOOHOCTH,
BBICTYIUICHHE  COINPOBOXKIACTCA  MpE3eHTAUMed  MOJyYeHHBIX
PE3yJIbTaTOB, OTBETHI HA BOIPOCH! TPEOYIOT YTOUHCHHS.

4 - 3 Ganna — IpencTaBiCHHbBIC PE3yJbTAaThl B Macce CBOCH He HOBBI,
OTBET MPEACTABISIET COOOH MPOCTOE 3aYUTHIBAHUE TEKCTA, OTACIbHBIE
OTBETHI Ha JIOTIOJIHUTEIILHBIE BOMPOCHI TPEOYIOT YTOUHEHHUS

2 - 1 Gamn - mpeAcTaBIEHHBIE PE3YyNbTaThl B Macce CBOCH HE HOBHI,
OTBET MPEACTABISET COOOH MPOCTOE 3aYMTHIBAHUE TEKCTA, CTYICHT HE
MOXET J1aTh OTBETHI Ha JONOJTHUTENbHBIE BOIPOCHI.
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CocraBieHue 1
oopmienue
OTIENBHBIX
BHJIOB
JIOKYMEHTOB.,

Cobeceno
BaHUE

CobecenoBanue npeAIoaracT OpraHu3aluio Oecebl MpenogaBaTesis
CO CTYAEHTaMH IO BOTIPOCaM MPAaKTUUECKOTO 3aHATHSA C LENbIo Oosee
OOCTOSITENBHOTO BBISIBICHUS WX 3HAHHWH 10 ONPEACICHHOMY Pa3ieny,
Teme, mpodieMe U T.II. Bce WieHsl Ipymmbsl MOTYT y4acTBOBaTh B
o0CyXJeHnu, n00aBisATh HH(OpMaNWio, AUCKYTUPOBAaTh, 3a/JaBaTb
BOIIPOCHI U T.1{

OcCHOBHBIE KauecTBa YCTHOTO OTBETA MOAJICKAIIETO OLICHKE!

- IPaBUWJIBHOCTH OTBETA IO COACPIKaHUIO;

- IOJTHOTA W TITyOMHA OTBETA;

- CO3HATENBFHOCTh OTBETA;

- JIOTHKa U3JI0KEHUSI MaTepuaa;

- palMOHANBHOCThH HCIIOJIB30BaHHBIX MIPUEMOB U CIOCOOOB peIICHUS
MOCTaBJICHHOW y4eOHOH 3a/1auu;

- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCIHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;

- MCTIOJIBb30BaHKE JIOTOHUTEIBHOTO MaTepuana;

- pauMOHATBHOCTH UCIONB30BAHUS BPEMEHH, OTBEIACHHOIO Ha
3aJaHue.

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh MOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMYy, YMETh UYETKO
(opMynHpoBaTh CBOM BOIPOCH M OTBEUaTb Ha 3a/JaBacMblec EMy
BONPOCHI, BECTH MAHMCKYCCHUIO C HCIOJNb30BaHUEM CIICUATbHON
TEPMUHOJIOTHH.

4 Ganna - CTyAEHT yMeeT MPUMEHSATh TOIYyYEeHHYIO [IPH MOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BONPOCOB, BECTU JUCKYCCHIO C HCIOJBb30BAaHHEM CIICHUATBbHON
TEPMUHOJIOTUHT

3 Oamya — CTYIEHT BiaJeeT TEOPETHYECKUM MAaTepUalIOM IO TeMe
MPaKTUYECKOTO 3aHATUS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE YMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto pooiemy.

2 Oamia — cTygeHT cnabo OpPHEHTHUPYETCS B TEOPETHYECKOM
Marepuaie, He 3HaKOM C 3aKOHOJATeIbCTBOM, HE MOXKET OTBETUTh Ha
OOJIBIIIMHCTBO U3 MOCTABJICHHBIX BOIIPOCOB.

1 ©anm —CTyAeHT He MOXKET CaMOCTOSITEIHO OTBETUTH Ha BOIPOCHI
npernoaaBaTessi, HO OTBEYACT Ha HABOJIIUE BOIPOCHI 1O TEME.

Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHSTHS,
HE MOXET OTBeYaTb Ha BOINPOCHI, 3a4YUTHIBAET OTBET 110
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.

Pemenne
3ama4

CTyneHTsl B paMKaX CaMOCTOSITEIbHON pabOThI B MaJIbIX rpymmax (5
Ye.)

pemaoT 3a7aqu, TO €CTh pa3pemaloT NpoOIeMHbIe CUTYalluu C SIBHO
3aJJaHHBIMU TEISIMA Ha OCHOBE TEOPETHYECKUX 3HAHWUA W 3HAHUSA
3aKOHO/ATENbCTBA.

5-4 Gamna cTaBHUTCS, €CIM BCE IMOCTABJICHHBIE 3a7]adl PELIeHBl BEPHO.
ApryMeHTalusi OCHOBaHA Ha 3HAHUM 3aKOHO/ATENIbCTBA U MPAKTUKU
€ro MPUMEHEHHSI.

3 Oamna CTaBUTCS, €CJIM 3aJadd pPEIICHBl BEPHO, HO HMEIOTCS
MpoOJIeMBI ¢ apryMeHTaluel, CBI3aHHbIe C OTCYTCTBHEM 3HAHHUN I10
MpaKTHKEe TPUMEHEHUS 3aKOHOAATENbCTBA, PEIICHUS TPABOBBIX
KOJUJIU3HH.

2 Gamna craBsaTcs, ecnu pemeHo 50 u MeHee % TpeACTaBIEHHBIX
3aad.

1 Gamn craBuTCA, ecnd UMEIOTCS OomMOKK B pemiernu 6omnee 50 %
MIpEICTABICHHBIX 3a/ad.

Banipl HAYUCHAIOTCS KQXKIOMY YJIeHY TPYIIIBL.
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Opranuzanus
paboTsI €
JOKyMEHTaMH.

YCcTHEIN
orpoc

VYeTHBIE OMpocC MOKET NPUMEHATHCS B Pa3iMyHBIX  (QopMax:
(poHTaNbHBIN, WHAWBUAYaAIbHBIA, KOMOMHUpPOBaHHBIH. OCHOBHBIE
Ka4yecTBa yCTHOTO OTBETA MOJJIEXKAILETO OLEHKE:

- IPaBWJIBHOCTH OTBETA 110 COAEP)KAHUIO;

- IOJTHOTA W TITyOMHA OTBETA;

- CO3HATEIBHOCTh OTBETA;

- JIOTHKa U3JI0KEHUSI MaTepuaa;

- palMOHANBHOCThH HCIIOJB30BaHHBIX MIPUEMOB U CIOCOOOB peIICHUS
MOCTaBJICHHON y4eOHOH 3a/1auu;

- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;

- HCIIOJIb30BaHME JTOTIOJIHUTEIBHOTO MaTepuana;

-  palMOHAIBHOCTh HCIOJNB30BAHHUA BpPEMEHH, OTBEJEHHOTO Ha
3aJlaHueE.

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh MOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MpOOJeMy, YMETh UYETKO
(opMynHpoOBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JAHUCKYCCHIO C HCIIOJB30BaHUEM CIIEHUATBHON
TEPMHUHOJIOTHU.

4 Ganna - CTyAEHT yMeeT MPUMEHSATh TOIYyYEHHYIO [IPH MOATOTOBKE K
MPaKTUYECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIIPOCOB,  BECTH JUCKYCCHIO C HCIOJIB30BAHUEM CIENHaIbHON
TEPMHUHOJIOTUN

3 Oamya — CTYIEHT BiaJeeT TEOPETHYECKUM MAaTepUalOM IO TeMe
MPaKTUYECKOTO 3aHATHSA, HWHOTAA 3aTpyiHsAETCS IIpU OTBETE Ha
BOMPOCHI, HE yMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto pooiemy.

2 Oamia — cTygeHT cnabo OpHEHTHUPYETCS B TEOPETHYECKOM
MaTepuane, He 3HaKOM C 3aKOHOJAaTelIbCTBOM, HE MOKET OTBETHTH Ha
OOJIBIIIMHCTBO U3 MOCTABJICHHBIX BOIPOCOB.

1 ©anm —CTyAeHT He MOXKET CaMOCTOSITEIbHO OTBETUTH Ha BOIPOCHI
MIperoaBaTeis, HO OTBEYAET Ha HaBOJALINE BOIIPOCHI 1O TEME.

Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.

TecTupon

aHue(KOoH

TPOJIBLHBI
i cpe3)

10

Tect coctout u3 15 BOmpocos.

10 - 7 6ayioB — CTyAEHT IpaBWiIbHO oTBedaeT Ha 75-100% Bompocos
B TECTE

6 - 3 Gayta — cTy#eHT mpaBWIbHO oTBedaeT Ha 50-74% BompocoB B
TECTe.

2 - 1 Gannm — CTyOeHT MpaBWJIBHO OTBedaeT Ha 25-50% BompocoB B
TECTe.

Menee 25% npaBUIBHBIX OTBETOB 0a/lIOB HE AAET.
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Texyiee
XpaHeHue
JIOKYMEHTOB.
Homenxnarypa
Jell.

YCcTHEIN
orpoc

VYeTHBIE OMpocC MOKET NPUMEHATHCS B Pa3iMyHBIX  (QopMax:
(poHTaNbHBIN, WHAWBUAYaAIbHBIA, KOMOMHUpPOBaHHBIH. OCHOBHBIE
Ka4yecTBa yCTHOTO OTBETA MOJJIEXKAILETO OLEHKE:

- IPaBWJIBHOCTH OTBETA 110 COAEP)KAHUIO;

- IOJTHOTA W TITyOMHA OTBETA;

- CO3HATEIBHOCTh OTBETA;

- JIOTHKa U3JI0KEHUSI MaTepuaa;

- palMOHANBHOCThH HCIIOJB30BaHHBIX MIPUEMOB U CIOCOOOB peIICHUS
MOCTaBJICHHON y4eOHOH 3a/1auu;

- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;

- HCIIOJIb30BaHME JTOTIOJIHUTEIBHOTO MaTepuana;

-  palMOHAIBHOCTh HCIOJNB30BAHHUA BpPEMEHH, OTBEJEHHOTO Ha
3aJlaHueE.

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh MOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MpOOJeMy, YMETh UYETKO
(opMynHpoOBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JAHUCKYCCHIO C HCIIOJB30BaHUEM CIIEHUATBHON
TEPMHUHOJIOTHU.

4 Ganna - CTyAEHT yMeeT MPUMEHSATh TOIYyYEHHYIO [IPH MOATOTOBKE K
MPaKTUYECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIIPOCOB,  BECTH JUCKYCCHIO C HCIOJIB30BAHUEM CIENHaIbHON
TEPMHUHOJIOTUN

3 Oamya — CTYIEHT BiaJeeT TEOPETHYECKUM MAaTepUalOM IO TeMe
MPaKTUYECKOTO 3aHATHSA, HWHOTAA 3aTpyiHsAETCS IIpU OTBETE Ha
BOMPOCHI, HE yMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto pooiemy.

2 Oamia — cTygeHT cnabo OpHEHTHUPYETCS B TEOPETHYECKOM
MaTepuane, He 3HaKOM C 3aKOHOJAaTelIbCTBOM, HE MOKET OTBETHTH Ha
OOJIBIIIMHCTBO U3 MOCTABJICHHBIX BOIPOCOB.

1 ©anm —CTyAeHT He MOXKET CaMOCTOSITEIbHO OTBETUTH Ha BOIPOCHI
MIperoaBaTeis, HO OTBEYAET Ha HaBOJALINE BOIIPOCHI 1O TEME.

Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.
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ITogroroBka nen
K apXUBHOMY
XPaHEHHUIO.

YCcTHEIN
orpoc

VYeTHBIE OMpocC MOKET NPUMEHATHCS B Pa3iMyHBIX  (QopMax:
(poHTaNbHBIN, WHAWBUAYaAIbHBIA, KOMOMHUpPOBaHHBIH. OCHOBHBIE
Ka4yecTBa yCTHOTO OTBETA MOJJIEXKAILETO OLEHKE:

- IPaBWJIBHOCTH OTBETA 110 COAEP)KAHUIO;

- IOJTHOTA W TITyOMHA OTBETA;

- CO3HATEIBHOCTh OTBETA;

- JIOTHKa U3JI0KEHUSI MaTepuaa;

- palMOHANBHOCThH HCIIOJB30BaHHBIX MIPUEMOB U CIOCOOOB peIICHUS
MOCTaBJICHHON y4eOHOH 3a/1auu;

- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;

- HCIIOJIb30BaHME JTOTIOJIHUTEIBHOTO MaTepuana;

-  palMOHAIBHOCTh HCIOJNB30BAHHUA BpPEMEHH, OTBEJEHHOTO Ha
3aJlaHueE.

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh MOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MpOOJeMy, YMETh UYETKO
(opMynHpoOBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JAHUCKYCCHIO C HCIIOJB30BaHUEM CIIEHUATBHON
TEPMHUHOJIOTHU.

4 Ganna - CTyAEHT yMeeT MPUMEHSATh TOIYyYEHHYIO [IPH MOATOTOBKE K
MPaKTUYECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIIPOCOB,  BECTH JUCKYCCHIO C HCIOJIB30BAHUEM CIENHaIbHON
TEPMHUHOJIOTUN

3 Oamya — CTYIEHT BiaJeeT TEOPETHYECKUM MAaTepUalOM IO TeMe
MPaKTUYECKOTO 3aHATHSA, HWHOTAA 3aTpyiHsAETCS IIpU OTBETE Ha
BOMPOCHI, HE yMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto pooiemy.

2 Oamia — cTygeHT cnabo OpHEHTHUPYETCS B TEOPETHYECKOM
MaTepuane, He 3HaKOM C 3aKOHOJAaTelIbCTBOM, HE MOKET OTBETHTH Ha
OOJIBIIIMHCTBO U3 MOCTABJICHHBIX BOIPOCOB.

1 ©anm —CTyAeHT He MOXKET CaMOCTOSITEIbHO OTBETUTH Ha BOIPOCHI
MIperoaBaTeis, HO OTBEYAET Ha HaBOJALINE BOIIPOCHI 1O TEME.

Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.
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Opranuzanus
paboTsI €
JOKyMEHTHPOBa
HHOM
uHpOopMaen
OTPaHHUYEHHOTO
JOCTYyTIA.

YCcTHEIN
orpoc

VYeTHBIE OMpocC MOKET NPUMEHATHCS B Pa3iMyHBIX  (QopMax:
(poHTaNbHBIN, WHAWBUAYaAIbHBIA, KOMOMHUpPOBaHHBIH. OCHOBHBIE
Ka4yecTBa yCTHOTO OTBETA MOJJIEXKAILETO OLEHKE:

- IPaBWJIBHOCTH OTBETA 110 COAEP)KAHUIO;

- IOJTHOTA W TITyOMHA OTBETA;

- CO3HATEIBHOCTh OTBETA;

- JIOTHKa U3JI0KEHUSI MaTepuaa;

- palMOHANBHOCThH HCIIOJB30BaHHBIX MIPUEMOB U CIOCOOOB peIICHUS
MOCTaBJICHHON y4eOHOH 3a/1auu;

- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;

- HCIIOJIb30BaHME JTOTIOJIHUTEIBHOTO MaTepuana;

-  palMOHAIBHOCTh HCIOJNB30BAHHUA BpPEMEHH, OTBEJEHHOTO Ha
3aJlaHueE.

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh MOMYyYCHHYIO TIpH
MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MpOOJeMy, YMETh UYETKO
(opMynHpoOBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JAHUCKYCCHIO C HCIIOJB30BaHUEM CIIEHUATBHON
TEPMHUHOJIOTHU.

4 Ganna - CTyAEHT yMeeT MPUMEHSATh TOIYyYEHHYIO [IPH MOATOTOBKE K
MPaKTUYECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIIPOCOB,  BECTH JUCKYCCHIO C HCIOJIB30BAHUEM CIENHaIbHON
TEPMHUHOJIOTUN

3 Oamya — CTYIEHT BiaJeeT TEOPETHYECKUM MAaTepUalOM IO TeMe
MPaKTUYECKOTO 3aHATHSA, HWHOTAA 3aTpyiHsAETCS IIpU OTBETE Ha
BOMPOCHI, HE yMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxmaeMyto pooiemy.

2 Oamia — cTygeHT cnabo OpHEHTHUPYETCS B TEOPETHYECKOM
MaTepuane, He 3HaKOM C 3aKOHOJAaTelIbCTBOM, HE MOKET OTBETHTH Ha
OOJIBIIIMHCTBO U3 MOCTABJICHHBIX BOIPOCOB.

1 ©anm —CTyAeHT He MOXKET CaMOCTOSITEIbHO OTBETUTH Ha BOIPOCHI
MIperoaBaTeis, HO OTBEYAET Ha HaBOJALINE BOIIPOCHI 1O TEME.

Ecnu ctyneHt He BnazeeT mpoOieMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IO
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.

TecTupon

aHue(KOoH

TPOJIBLHBI
i cpe3)

10

Tect coctout u3 15 BOmpocos.

10 - 7 6ayioB — CTyAEHT IpaBWiIbHO oTBedaeT Ha 75-100% Bompocos
B TECTE

6 - 3 Gayta — cTy#eHT mpaBWIbHO oTBedaeT Ha 50-74% BompocoB B
TECTe.

2 - 1 Gannm — CTyOeHT MpaBWJIBHO OTBedaeT Ha 25-50% BompocoB B
TECTe.

Menee 25% npaBUIBHBIX OTBETOB 0a/lIOB HE AAET.

IIpemMuansHBIC OaITHI

20

JlommomHUTENbHBIE TTPEeMHUATbHBIE OAJITBI MOTYT OBITh HAYHCIICHBI:

- TIOJTHOCTBIO TIOJITOTOBJICHHAS K ITyOJIMKAIIMH CTAThsl MO0 TEMaTHKE B
pamMKax JUCIHILIHHBI — 5 0aioB;

- BBICTYIUICHHE C [OKJIaJOM Ha KOH(EpeHIHH T[0 TeMaTHKe
M3y9aeMOU TUCIUTIINHEI — 5 0aJlIoB;

- MyONMUKays CTAaThH MO0 TEMATHKE N3y4aeMOU JUCIIUILINHBI — 5.

OTBeT Ha PK3aMCHE

30

10-17 ©annoB — CTyAEGHT PacKpbUl OCHOBHBIE BOMPOCHI M 3aJaHus
OusieTa Ha OLICHKY «YIOBJICTBOPUTEILHO»

18-24 ©annoB — CTyAEGHT PacKpbUI OCHOBHBIE BOMPOCHI M 3aJaHUs
OusieTa Ha OLIGHKY «XOPOLIOY,

25-30 6anynoB — CTYyAEHT PacKpbLl OCHOBHBIE BOMPOCH M 3aJaHuUs
Ousera Ha OLIEHKY «OTIMYHO».
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19

10. |nnuBHayansHBIE 3a0aHNA, 50 Brimmonnenne pedeparoB (10 OamnoB); aHHOTauMs CTaThbH IO
C TMIOMOILBIO0 KOTOPBIX TeMaTuKe IUCHMIUIMHBI (5 0aymioB); 0030p 3aKOHONATENbCTBA II0
MOXHO HaOpaTb TeMatuke AuCHUIIMHGI (15 6amnoB); 00630p cyaeOHON MPaKTUKU IO
JOTIOJTHUTENIbHBIE OalTbI TeMaTuKe JUCUUIUIMHBI (20 6as1oB).
11. HUroro 3a cemectp 100

HtoroBas omeHka 1O »JKk3aMmeHy BeicTaBisiercss B 100-0ayibHON 1mikame W B TPaTUIIMOHHOMN
yerplpexOampHol  1mikane. IlepeBon 100-OamnpHON  pEeHTHHIOBOW  OLIGHKM 1O JUCHUIUIMHE B
TPAJAUIIMOHHYIO YETHIPEXOATUTHHYIO OCYIIECTBISIETCS CISIYIOIINM 00pa3oMm:

100-6annpHas cucrema Tpagunuonnas cucrema
85 - 100 GanyoB OTnuyHO
70 - 84 Gannos Xoporio
50 - 69 6aiuioB YIOBIETBOPUTEITHHO
Memnee 50 HeynosnerBoputenbHO

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
Pedepar

Tema 2. JlIokyMEHTHpPOBaHHE YIIPABIECHUYECKON 1E€ATEIBHOCTH.
1. T'ocymapcTBeHHas cucTeMa JOKYMEHTAIUU.
2. OcOOEHHOCTH JOKYMEHTHPOBAHUS I€ATEIbHOCTH KOJJIETUATBHBIX OPTaHOB.
3. PazHoBHIHOCTH MH(OPMAIIMOHHO-CIIPABOYHBIX TOKYMEHTOB, UX COCTABJIEHHE U O()OPMIICHHE.
4. Oprann3alMOHHO-IIPABOBHIE IOKYMEHTHI.
5. PacniopsautenbHble TOKYMEHTBI: TOPSAJOK UX COCTABICHUS U O()OPMIIEHUS.

Pemrenne 3anau

Tema 3. CocraBnenue u oopMIIeHHE OT/ICTBHBIX BUIOB JOKYMEHTOB.
3anaua 1.

Ha MockoBckoM KOoMOHMHAaTe 10 MPOU3BOACTBY MY3bIKAIbHBIX HWHCTPYMEHTOB U Melenu
(rocymapcTBeHHOE MpeanpUsTHE), KOTOPBIA BXoAUT B KoHIlepH 1o pa3paboTke U MPOU3BOACTBY MPOIYKIIUU
My3bIKalibHON  mpombinieHHOCTH (POCMY3IIPOM), neiictByer IlomokeHne o TpeMHpPOBaHUU
PYKOBOIMTEINICH II€XOB, OTAEIOB U clyk0, yrBepkaeHHoe 05.01.2003 Ne 27. 12 ampenst Tekymiero roma
nupekTop kombuHara B.M.JIapnoHOB mopy4rsl HAYaIbHUKY OTAENa TpyJda W 3apaOOTHOU IiaThl MapKoBy
H.I". paccuuTarh pazmep npeMuu pyKOBOAUTENISIM OTJIENOB, IIEXOB U CIy»KO KOMOMHATa 1o uToram paboTsl
3a TIepBbIN KBapTanm K 15 ampens, a miaBHOMYy Oyxranrepy komOunara TpommHoit C.I. — opranuszoBarhb
BBIIUIATy NpeMuu K 20 anpesst TeKyIero roaa.

Havanpauk mianoBo-3koHOMHUecKoro otaena MarseeBa C.H. u rimaBnsii Oyxranrep Tpomuna C.I.
3aBU3UPOBAJIM MPOEKT MPUKa3a JTUPEKTOpa KOMOUHATA.

CocraBbTe TOKYMEHT, O KOTOPOM HJIET PeUb B 3a/1a4e.
3amaua 2.



A .H.Illunos, npeacenarens PoccUiiCKOro areHTCTBa MEXIyHAPOJHOTO COTPYIHUYECTBA U PA3BUTHUS
(rocymapctBenHas opranuzanus npu [IpaBurensctBe P®), 24  ¢deBpass Tekymiero roga MOpyYMII
CTPYKTYPHBIM IIOJIpa3i€I€HUSIM areHTCTBAa COBMECTHO ¢ IpeacTaButenamMu ['ockomumyiecrsa Poccun k 10
ampeis IOATOTOBUTH IPOEKT IPOrpaMMbl IPUBJICYEHHsS HHOCTPAHHBIX HWHBECTUIMI K Ipoleccy
aKIIMOHUPOBAHUS TOCYIaPCTBEHHBIX MpeanpusTii. [lopydyenue Obl10 JaHO BO MCTIOHEHHUE ITOCTAHOBJICHUS
[IpaButensctBa P® or 24 ¢espans tekymero roxa Ne 246 I[maBHOMY YHpaBiICHHIO OTPacieBBIX
MHBECTULMOHHBIX IIPOrpaMM, [J1aBHOMY JOrOBOPHO-IIPaBOBOMY YIIpaBJICHHIO U [71aBHOMY yHpaBIEHHUIO
CTpaTeru M MHBECTHpOBaHM. [IpoeKT mpukasza mpeacenaress areHTCTBa ObUT 3aBU3UPOBAH €ro MEepPBBIM
3amecturenem JI.H.denopoBbIM W HadaubHUKOM [JIaBHOrO  JOTOBOPHO-IPABOBOIO  YIIPABJICHMS
N.B.MneunsiM. KoHTpoIb 3a ucnonueHneM mnpukasa osu1 Bo3noxked Ha J[.H.dexoposa.

CocTaBbTe TOKYMEHT, O KOTOPOM HUJET pedb B 3aJaue.
3agaua 3.

Hupexrop OO0 «Meuray [TomsikoB B.M. 10 okTa0ps TeKymiero rofa u3aai NpuKa3 O MPOBEICHUN
MHBEHTapH3alMil TOBAPHO-MaTepUaIbHBIX LIEHHOCTEN Ha ckiaje npeanpusatus. OH Ha3HAuMI KOMHCCHIO
II0J IIPEJCENaTeNbCTBOM KOMMepueckoro nupekropa 3onorapesa E.JI. . B coctaB koMuccuu BOILIU
r1aBHbIA Oyxranrep Bomonuna E.H. u 6yxrantep MBanosa B.C. . B mpukase ObU10 MOpy4eHO MPEICTAaBUTh
Ha YTBEPXKJCHUE JOKYMEHTHI CKJIAJICKOTO ydeTa (10 COCTOSHHIO Ha | OKTAOps) M OTYEeTHl 00 OcTaTrKax
TOBapHO-MAaTEPUATHLHBIX IIEHHOCTEH (10 cocTostHuIo Ha 10 OKTS0ps) K 15 OKTAOpSL.

[TpoekT mpukasa ObUT 3aBU3UPOBAH YKOHOMUCTOM mpeanpusatuss Mutunoit O.A.

CocTaBbTe TOKYMEHT, O KOTOPOM HUJET pedb B 3aJaue.
3agaua 4.

C uenplo MpUBICYEHHS CPEICTB sl 0OeCTIeueHUs IPOU3BOACTBEHHOM JAEATEIbHOCTH T€HEPATbHBIN
mupekrop OO0 «Texnuka» (T.Kypck) CokxonoB O.I. 20 ceHTsOpsi Tekyliero roga W3aal MpPUKa3 O
CO3/laHMM KOMMEpPUECKOIo OT[ela B COCTaBe 3 IITATHBIX E€AMHHUIL: KOMMEpPYECKOro aupekropa — 1,
BeylIero crenuanucTta — 1, cnenuanucra — 1. I'maBHomy Oyxrantepy npeanpusitus [opsueBy 1NA. O6bu10
MIOPYYEHO INPEJCTaBUTh Ha YTBEPXKACHHE HOBOE WITATHOE pACIHCAaHUE MpeanpusaTHs Ha 4 KBapral
Tekymero rona K 1 oxta0ps. Kommepueckomy nupekropy UruarbeBy T.H., KOTOpBI 3aBHU3MpOBa MPOEKT
IIpHUKa3a, MPEINUCAaHO 3aKOHUUTh KOMIUIEKTOBAHME OTAENa KaJIpaMH C BBICIIMM 3KOHOMUYECKUM
obpazoBanueM Kk 10 okTs0ps.

CocTaBbTe TOKYMEHT, O KOTOPOM HUJET pedb B 3aJaue.
3agava S.

Hupexkrop OO0 «Konsepcusi» Tpodumor O.FO. 7 ampens Tekymiero roga wusaain Mpukaz o0
yTBepkaeHun llonojkeHust o mopsake pacyeToB 3a OKazaHue MH(OpMaMOHHBIX yciayr. KOpHCKOHCYIBTY
1o (pruHaHCOBO-X035HUCTBEHHBIM BomipocamMm Mopo3oBy B.II. u cekperapro-pedepenty [srunesoit E.A. 6bu10
nopyueHo K 10 ampens pa3paboTarh THUIOBbIE (OPMBI OTOBOPOB 00 OKAa3aHWUU PA3NIMYHBIX BHUJOB
MH(POPMALMOHHBIX YCIYT W CTPOr0 KOHTPOJIMPOBATh MX MPUMEHEHHE B JACATEIbHOCTH MPEANPHUATHS.
OTBETCTBEHHOCTh 32 M3TOTOBJICHHE, YYET M COXPAaHHOCTh OJAHKOB JIOTOBOPOB BO3JIOXKEHA Ha JlAruieBy
E.A., xoTopast BMECTE C FOpUCKOHCYJIBTOM 3aBU3HMPOBaJIa MPOEKT MpPUKa3a.

CocraBbTe IOKyMEHT, O KOTOPOM HUJIET pedb B 3aj1aue.
CobecenoBanue

Tema 2. JlIokyMEHTHpPOBaHHE YIIPABIECHUYECKON N€ATEIbHOCTH.
1. JIokyMeHT u ero (pyHKIIHH.
2. Crioco0Obl IOKyMEHTHPOBaHUS. 3HAYCHUE IOKYMEHTOB JUIsl IPUHATHUS YIIPABICHYECKUX PEIICHUM.

3. OpraHu3aluoOHHO-PACIOPAIUTENbHbIE, CIPAaBOYHO-MH(QOPMALIMOHHBIE M CIPaBOYHO-aHAIUTUYECKUE
JIOKYMEHTBHI.

4. Tumonorus CiryeOHBIX TOKYMEHTOB

5. O0ume TpeGoBaHUS K TEKCTY JOKyMEHTA.

6. CocTaB pEKBU3UTOB JOKYMEHTOB.

7. OcoOeHHOCTH SI3bIKA, CTUIIS U PEAAKTUPOBAHMS O(PHUIIMATIBHBIX JOKYMEHTOB.
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Tema 3. CocraBnenue u opopMIIeHHE OTIEIBHBIX BUI0B JIOKYMEHTOB.
1. CoctaBnenue u opopmiieHHE 3asBICHUS, JOKIATHON, OOBICHUTEILHON 3aITUCKH.
2. CocraBnenue u ohopMIIEHUE PA3IUYHBIX BUAOB CIIPABOK.
3. CocraBieHue u 0pOpMIICHHE aKTOB.
4. CocraBnenue u 0opopMIIEHHE TPOTOKOJIOB.
5. CocraBienue u opopmiICHHE MpUKa3a.
6. Cocrapnenue u oopMIIeHHE JTOKYMEHTOB IO JIUYHOMY COCTaBY.

TecrupoBanue

Tema 4. Opranuzaius pabOThI ¢ TOKyMEHTaMHU.

1.YT0 Takoe Aen10npou3BoCTBO?

1) 0OpaboTKa TaHHBIX;

2) nepechlIKa MUCEM;

3) cepa nesTenbHOCTH, CBA3aHHAS C 00paObOTKOM TOKYMEHTOB;
4) cexpeTapckoe Jeo;

5) cpencTBO KOMMYHHUKAIUH.

2.YT0 MOXKHO OTHECTH K CPEJICTBAM JOKYMEHTUPOBaHMUS?

1) BuneocpencTna;

2) MarHUTHBIE CPEJICTBA;

3) nmpocThie opynus (pyykH, KapaHJIaIin);

4) MexaHWYEeCKHE U DJIEKTPOMEXaHUUECKUE; KOMIIBIOTEPHASI TEXHUKA,
5) BepHBI OTBETHI 3 U 4.

3.Kakue Hocutenu uadopmaru Bam n3BecTHbI?
1) OGyMakHbIC ¥ MAaTHUTHBIE;

2) MJIEHOYHBIE;

3) JeHTOYHBIE,

4) rpaduueckue.

4.YT0 Takoe JOKYMEHT?

1) uadopmarnmus;

2) HECKOJIBKO JIUCTOB Oymary;

3) mpuKasbl U CIY)KEOHBIC 3aMHICKU;

4) peueBast HHGOpMAIHS;

5) 3admkcupoBaHHAs HA MaTEPHAIIBHOM HOCUTENIE HHPOPMAIIUS ¢ PEKBU3UTAMHM JIJIs1 UACHTU(UKAITIH.

5.HazoBute cnenuduueckne GyHKIIUNA JOKyMEHTA.
1) ynpaBieHueckasi; mpaBoBasi;

2) GyHKIMS UCTOPUIECKOTO UCTOTHHKA;

3) BepHbI OTBETHI | 1 2;

4) uadpopManioOHHas;

5) coumanbpHasl.

Tema 7. Opranuzanus paboTsl ¢ JOKYMEHTHUPOBAaHHON HH(OpMAIHEel OrpaHUuYEeHHOTO 10CTYyIA.
1.CKonbKO CTaauii BKIIIOYAET MPOLEAYpa U3TAHUS PACTOPSIAUTENBHBIX IOKYMEHTOB?
1) 6;



2) 7,
3)3;
4) 5;
5)2.

2.Kakyto ympaBisieMOCTh 00BEKTOB PEATH3YIOT PACIIOPSANTEIbHBIC JOKYMEHTHI?
1) no ropusoHTany;

2) 1Mo AuaroHau;

3) o BepTHKaIIH;

4) 1o uepapxuu;

5) no ceTke.

3.Kakue ki1toueBbI€ CI0BA COAECPKUT MPOTOKOI?
1) mpuka3biBaro, TOCTAHOBJISIO;

2) ciy1iany, BEICTYTIHIIN, TOCTAaHOBUIIN;

3) pomy;

4) BBIACHUTB, pa300paTbCs;

5) yTBepKaao.

4.B kaKkoMm cirydae CJIeyeT UCIIOIh30BaTh HH(GOPMAIIMOHHBIH OOMEH ¢ TOMOIIBIO TIEPETTHCKU?
1) npu ucripaBHOl paboTe MOYTHI;

2) B m0OOM cityvae;

3) ecnu ectb goctyn K E-mail;

4) xorja 3aTpyIHEH WM HEBO3MOXKEH MHOHM crioco0 0OMeHa MHEHUSIMU;

5) npu HecTabuIbHOU paboTe TenedoHa.

5.Kakoit JOKyMEHT COaepKHUT MpockOy paboTHUKA?
1) 3asBneHUE;

2) IpeICTaBICHHUE;

3) mosnoxeHwue;

4) nHCTpYKLUS;

5) ycras.

YcrHbIi onpoc

Tewma 1. [TonsiTue u npaBoBas peryiaMeHTalUs IEJIONPOU3BOJICTBA.
1. OcHOBHBIE UCTOPUUYECKHE dTAIbl Pa3BUTHUS AEIONPOU3BOJCTBA B Poccun
2. [Ipeamer, 3apauu, CTPYKTypa TUCIUTIIIUHBI

3. Knaccn(bmcauml 3aKOHOAATCIIbHBIX, HOPMATUBHBLIX, MCTOAUYCCKUX MATCPpUAJIOB, KaCarOIIUXCA
AOKYMCHTHUPOBAHUA U OpraHru3alun paGOTBI C JOKYMCHTaMHU.

4. TOCTer Ha pnokymeHTauuio. OOmepoccuiickue Kiaccu(UKaTopbl TEXHHUKO-SKOHOMUYECKOH U
coumanbHOM nHpopManuu. [ocynapcTBeHHas cucTeMa JOKyMEHTAIIMOHHOTO 00ecIieueH sl yIpaBICHuUsI.

Tema 4. Opranusanust paOoThl ¢ JOKyMEHTaMH.

1. JIokyMeHTOOOOPOT U €ro Pa3BUTHE

2. OcHOBHBIE IIPaBUJIa OPTaHU3AIUHN JOKYMEHTO000pOTa B OpraHu3auy (YUpex1eHUH).
3. Cxema IBUKEHUS U TEXHOJIOIHsI 00pabOTKH JOKYMEHTOB.

4. Peructpanus JOKyMEHTOB.



5. Yder o0beMa pokymeHToOoOOpoTa. MHpOpMamoHHO-cripaBoyHass paboTa U KOHTPOJIb 32 UCIOIHEHUEM
JIOKYMEHTOB.

6. BeimonHeHne paboT 10 KOHTPOJIIO 32 UCIIOTHEHUEM JIOKYMEHTOB.
7. Beimonaenne nHGOPMaIMOHHO-CIIPABOYHOM paOOTHI.

Tema 5. Tekyiiee xpanenne 10KyMeHTOB. HomeHknarypa aen.
. Homenkiarypa nei.
. Bunel HomeHkuatyp ned.
. TpeboBaHUs K COCTABJICHHUIO HOMEHKJIATYPBI.
. 3aroJI0BKH M UX COCTaBJICHHE B HOMEHKJIAType JAedl.
. [lopsimok cocTaBieHus U YTBEPKACHUSI HOMEHKIIATYPhI JE.
. TpeGoBaHus K 3am0THEHNIO POPMBI HOMEHKJIATYPHI JIE]I.
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. YCTaHOBIIEHHE CPOKOB XPAHEHHUS JEII.

Tema 6. [ToaroToBka Aes K apXMBHOMY XPaHEHHUIO.
. DKCIepTH3a [IEHHOCTH IOKYMEHTOB.
. [TogroroBka TOKYMEHTOB K II€peadye B apXUB.
. CocraBnenue onuceu
. [lopsaiok nepenaym JOKyMEHTOB Ha XPAaHEHHE B apXUB

hn B W =

. BoimonHenue paboT 1o NpoBeACHUIO SKCIIEPTU3Bl U 0(OPMIICHHIO €€ Pe3yIbTaToB.

Tema 7. Opranuzarust paboThI ¢ TOKyMEHTUPOBAHHON WH(OpMAITHE OrpaHUYCHHOTO JOCTYTIA.
. Opranuzanust paboThl C JOKYMEHTaMH, KOTOPbIE OTHECEHBI K TOCYAapCTBEHHON TaifHe.
. HopmaruBHas pernamMeHTanus nopsaKa OTHECEHUS JOKYMEHTOB K TOCY/IapCTBEHHOH TaiHe.
. Opranuzanus paboTsl C TOKYMEHTaMH, COAEPKAIIUMH KOH(PpUICHINATbHYI0 HH()OPMAIIHIO.

W N —

. I[IpaBa nocTtyna kK KOH(pUIEHIIMAIBHBIM TOKyMEHTaM OpraHU3aliu.
4.3 IIpomexxyTouHast aTTeCTAlU 110 AUCITUIUTHHE MPOBOAUTCS B hopMe IK3aMeHa

Tunosblie Bonpocsl 3xk3amena (I1K-9)
1. Cucrema oT4yeTHOU AOKYMCHTAIUU: TOCYHAPCTBCHHAA CTATUCTUYCCKAd OTYCTHOCTH, BCIAOMCTBCHHAA
OTYETHOCTh, BHYTPUYUPEKACHUYECKass OTYETHOCThb. Pa3paboTka YyHU(PHUIMPOBAHHBIX (HOPM OTUETHOM
JOKYMEHTALAH.
2. Cpoku npecTaBiIeHUs] OTYETHOCTH.

3. KagpoBas nokymeHTanus (1o JUYHOMY COCTaBy) — TPYZAOBbIE KOHTPAKTHI, IPHUKa3bl 110 JUYHOMY COCTABY,
TPYZOBbIE KHMKKH.

4. YauduuupoBaHHble HOpMBI NEPBUYHON YUETHON JOKYMEHTAIMU IO TPYAY H €ro OIUIaTe.
KoH(uaeHmanbHOCTh JOKYMEHTOB I10 TUYHOMY COCTABY.

5. OcobenHoctu opopMIICHUS pe3toMe, 3asBICHUH, aHKeT, aBToornorpaduii. CocTaB JIMYHOTO Jerna
paboTHHKA.

6. CocraBneHne u 0popMIICHUE 3asBICHUS, TOKIATHOM, OOBSICHUTEILHON 3aICKH.

7. CocTaBieHue u opopmMIICHHE pa3IMUHBIX BUIOB CIIPABOK.

8. CocraBieHnue 1 0popMIICHHE aKTOB.

9. CocraBnenue u ohopmiIeHHE TPOTOKOJIOB.

10. CocraBnenue u opopmiIeHHE PUKa3a.

11. CocraBnenue u opopMIeHUE JOKYMEHTOB TI0 INYHOMY COCTaBY.

12. JlTokyMmeHT0060pOT U ero pa3putue. OCHOBHBIE MTPABUJIa OPraHU3ALUHU TOKYMEHTOO0O0POTA B
OpraHu3anuu (y4pekJIeHUN).

13. Cxema ABMKEHHSI U TEXHOJIOTUSI 00paOOTKU TOKYMEHTOB.

14. Peructparus JOKyMEHTOB. Y4eT 00beMa JOKyMEHTO000poTa.
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15. UnpopmannoHHO-cIipaBouHasi paboTa U KOHTPOJIb 32 HCIIOJTHEHUEM IOKYMEHTOB.

TunoBble 3axanus s dxk3amena (I1K-9)
1. CocTaBbTe JOKIATHYIO 3AIUCKY.
2. CocTaBbTe OOBSCHUTEIBHYIO 3AITHCKY.
3. CocTtaBbTe TeeGpoHOTrpaMMYy, TeIeTpaMMy, (hakCoTpaMMy.
4.CocTaBbTe QITOPUTM MPUEMA H PETUCTPAIHs KOHPUACHIIMATBHBIX TOKYMEHTOB.
5. Harmumure aBroOnorpaduro.

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTECTALMKI

24

JleckpunTopsl (YpOBHH) — OCHOBHBIC TIPU3HAKH OCBOCHHUS (ITOKA3aTeIu

Ornenka Komnerentuu
TOCTHKEHHMSI pe3ynbTaTa)

I1K-9 3HaeT mpaBwia  OQOPMIICHUS  YMPABICHYECKUX  PEIICHHM,
TpeboBaHUs, TNpEAbIBIIEMble K IOPUIWYECKOW JOKYMEHTAIIHH.
Ymeer wucnonb3oBaTh MPUEMBI M CHOCOOBI  OCYIIECTBIICHUS
nenonpou3BoscTea.YBraseer HaBbIKaMU COCTaBICHUS IOPUIUIECKUX
JIOKYMEHTOB. Y|

COTITHYHOY
(85 - 100 6ammoB)

IK-9 Nmeer oOmee mipencTaBieHHe O MOpaBWwiIax  oQopMIICHUS
YOpPaBIECHUYECKUX pEIIeHUHN, TpeOOBaHUSAX, NPEIbIBIIEMbIX K

«XOPOIIIO» IOpPUINYECKON JOKyMEHTAMU.{MOKeT HCHOIb30BaTh MPUEMBI U
(70 - 84 6amnoB) CIOCOOBI  OCYIISCTBICHHS  JICJIONPOU3BOJCTBA, JCHCTBYS IO

npemiokeHHoMy — anroputMyyOoOnanaeT HaBbIKAMU COCTaBIICHUS
IOPUANYECKUX TOKYMEHTOB B ONIPEACICHHOMN CTENEeHM. |

I1K-9 Hmeer ¢parMeHTapHOE NpEACTaBICHUE O NpaBWiIax O(OPMIICHUS
VOpPaBIECHYECKUX PEIICHUH, TpeOOBaHUSAX, NPEABIBIIEMBIX K
«YIOBJIETBOPUTEIBHOY IOPUANYECKON AOKyMEHTALMU. MOXET B OrpaHUYEHHOM CTEIECHU

(50 - 69 6amoB) MPUMEHSITh IPUEMBI U CITOCOOBI OCYIIECTBICHUS ASIOMPON3BOJICTBA.
JlemMoHCTpUpyeT 0a30BbI€ HAaBBIKM COCTABICHHS FOPUIUICCKUX
JIOKYMEHTOB.

IK-9 He 3naer mnpaBwia odopmiieHHs YIPaBICHYSCKHX PEIICHHM,
TpeOOBaHUs, MPEABSIBISIEMbIC K FOPUANYCCKON JoKyMeHTanmu. He
MOXET TMPHUMEHATh TPHEMbl ¥  CHOCOOBI  OCYIIECTBICHUS
JEeTOTIPOU3BONICTBA. VICTIBITHIBACT 3aTPyJHEHUSI TPU COCTaBICHUHU
IOPUINIECKHIX JIOKYMEHTOB.

«HEYJIOBJICTBOPUTEIIHLHOY
(menee 50 6amoB)

5. MeTonnueckue ykazaHusi AJisi 00y4al0IIUXCS 10 OCBOCHUIO M CHUILTHHBI (MOLYJIs)

5.1 MeTtoandeckue yka3aHus IO OPTaHU3AIUN CaAMOCTOSTEIBHOM PabOThI O0YUYaIOIIUXCSI:

[Ipuctynas K W3y4eHUIO TUCIUIUIMHBI, B MEPBYIO Odepelb OO0ydaromuMmcsi HEOOXOAMMO O3HAKOMHUTHCS
comepxkaHueM paboueil mporpammbl nuctuiumHabl (PITJ]), xotopas ompexaenser coaepxaHue, o0beMm, a
TaKKe MOPSAIOK U3YUCHHsI U MTPETIOaBaHus yIeOHOM TUCIUILINHEL, €€ pa3/iena, YacTH.

Jl71g caMOCTOSITENIbHOM paboThl BaXKHOE 3HaYEHHE UMEIOT paszesbl «O0beM U colepikaHnue AUCHUTIIMHBD),
«YuyebHO-MeToInYecKkoe U MHPOPMALIMOHHOE oOecreueHne AUCHUILIMHBD U «MaTepruaabHO-TEXHUYECKOe
obOecrieueHrne AWCIUIUIMHBI, TPOrPaMMHOE oOecredyeHune, mpodeccuoHadbHble 0a3bl JaHHBIX H
MH(OPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI».

B pazmene «O0beM u copepkaHHE AMCHUIUIMHBDY YKa3bIBAIOTCS BCE pas3leibl M TEMbl H3ydaeMoi
JTUCLMIUTMHBL, @ TAK)KE BUJIbI 3aHATHI U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKHUX Yacax.

B pasgene «YdeOHO-meTomumueckoe U HH(POpMaLMOHHOE oOecleueHrne AMCHUIUIMHBDY — yKazaHa
peKoMeHayeMasi OCHOBHAs U IONOJIHUTENbHAS JINTEpaTypa.

B paznmene «MarepuanbHO-TeXHUYECKOE OOeCIeueHue TUCIUIUIMHBL, TMPOrpaMMHOE oOecreueHue,
npodeccuoHanbHble 0a3bl JaHHBIX U HWH(GOPMAIMOHHBIE CIPAaBOYHBIE CHCTEMBD» COACPKHUTCS IEepeueHb
npodeccruoHanbHbIX 0a3 JaHHBIX U MHPOPMALIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX AJIi OCBOCHHUS
JTUCIUIUTAHBL.



5.2 Pexomennanuu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIIMHE

[Tpu n3yuennu u npopaboTKe TEOPETUUECKOTO MaTepraia HeoOX0IUMO:

- IPOCMOTPETH €Ile pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro C YYEeTOM PEKOMEHJOBAHHOM JIOMOIHUTEIbHOU
JIUTEPATYPBL;

- IIPA CAMOCTOATEIbHOM M3Y4YEHHH TEOPETUYECKOU TEMBI CAENIaTh KOHCIIEKT, HCIOJIb3Yysl PEKOMEHIOBAHHbIE
B PITJ] ucrounuku, npogeccuoHanbHble 0a3bl JaHHBIX U HHPOPMALMOHHBIE CIIPAaBOYHBIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JIsl CAMOCTOATEIILHON pabOoThI, TTO TeMe MpeacTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHIa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGoTa ¢ OCHOBHOM M JONOJIHUTENBHOM JHMTEPaTYpOl SBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKIIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh pedepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KoHCeKT MOXKeT OBITh BBITIONHEH B paMKax pacliedyaTKH BbIIa4uH
Mpe3eHTAlUi JIGKIUH WM B OTACNIBHOW TeTpaau mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe HH(POPMAITUIO HITH PUCYHKH.

KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENBHOM IMOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/bli TOCTAaBICHHBIH B TEME BOINPOC, MMETh CCHUIKY Ha HCTOYHHK HWH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpA, HAa3BaHMS W TOJA W3AAHUS HUCIOJIb3yeMOH HayyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXkAaTh JHUIIb OCHOBHBIE KIIIOUYEBBIC MO3HMIMH), HO TPU 3TOM
MO3BOJISIIOIIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET OBbITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OIIPENIETSAETCS CAMUM CTYIECHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOI CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BHJIE NPOCTOr0 WIM pPa3BEPHYTOrO IIaHa (co31aBaTh IEPEUYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbl MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHHE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 0000I1eHIe OCHOBHBIX BOIIPOCOB PadOTHI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1a1iuy Mo NOATOTOBKE K OTAENIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CoOecenoBaHue mpeanojaraeT OpraHU3alUI0 Oecelbl MpernojaBaTeis €O CTYIEHTaMH II0 BOIpOcaM
IIPAKTUYECKOTO 3aHATUS C LENbl0 0ojiee OOCTOATENBHOIO BBISBICHUS UX 3HAHUN IO ONPEAEICHHOMY
paszmeny, TeMe, npolieme M T.II. Bce uieHbl Ipynmbsl MOTYT ydacTBOBaTb B OOCYKICHUH, 100aBISTH
MH(POPMALUIO, TUCKYTUPOBATh, 331aBaTh BOIPOCH! U T.1.

YCTHBIE OMpPOC MOXET TMPUMEHATHCS B pas3au4HbIX (Qopmax: (QpoHTAIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHbII. OCHOBHBIE Kau€CTBA YCTHOTO OTBETA MOJUIEXKAILETO OLICHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOuHa OTBETA;

- CO3HATEJIBHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuaa;

- PallMOHAIILHOCTh MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHHs OCTABICHHON yueOHOil 3a1auy;

- CBOEBPEMEHHOCTh M 3((PEKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMH M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCII0JIb30BAaHUE JIONIOJHUTEIBHOTO MaTepraa;

- PalIMOHAJILHOCTb UCIIOJIBb30BaHUS BPEMEHH, OTBEJCHHOIO Ha 3a/laHNE.

YCTHBI OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTABIMBACTCA IO OAHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUS. [IpH BRICTYIUIEHHH ¢ Mpe3eHTanueld HeoOXoauMo oOpamarb BHUIMaHUE
Ha TaKU€ MOMEHTBI KaK:
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- cofep)KaHUE MPE3CHTAlMN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBAaHUAM (IIETTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKAHHUS M JUTEPaTyphl), MPaKTHYECKash HAlpaBIE€HHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTb MPE3CHTYEMOT0 MaTrepuara;

- odopmiieHHE TMpe3eHTalMu: 00beM (ONTUMAIbHOE KOJIWYECTBO), IHM3aiiH (YMTaeMOCTb, HAJIWYHE HU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE HWH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUTHHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOIb30BaHHUE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIONEHHE PErIaMEHTa, SMOLMOHAIBHOCTD, YMEHHE
OTBETHUTbH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIE, TITyOOKHE 1 TIOJIHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBI:
- COIep)KaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasa, pacKpblTHE TEeMbl, JOCTYIHOCTb
m3noxkeHus, dPdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS  JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH AJIsS BBIONHEHUS 3a/ad CcBoed MpodeccHoHANbHOW WU yueOHOU
JeSTeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUH, YMEHHE apTyMEHTHUPOBATh CBOM 3aKJIIOYCHUS,
BEIBO/IBI.
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OBC «FOPAUT» [caiit]. - URL: https://urait.ru/bcode/487706

6.3 VHbpIe NICTOUHMKMU:
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7. MaTepuaJbHO-TeXHHMYeCKOe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecredyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mnpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJs TMPOBENCHUS 3aHATHH JIEKIIMOHHOTO M CEMUHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJbHBIX KOHCYJIbTALMH, TEKYLIETr0 KOHTPOJSA M MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThl.

VYdeOHbIe ayTUTOPHUN U IIOMEIICHUS ISl CAMOCTOSTEIIFHON paOOThl YKOMIUIEKTOBAHBI CIICTIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMHU OOYyUCHHS, CIIY>KAIIUMH JIJIs1 TIPEICTABICHHS yueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus U1 CaMOCTOSATENILHONW paOOTHl YKOMIUIEKTOBAaHbI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K CceTH "Unrepuet" 51 obecrnieueHneM JI0CTyIa B AIIEKTPOHHYO
MH(POPMALMOHHO-00pa30BaTEeIbHYIO CPEAy YHUBEPCUTETA.

Jlist mpoBeeHNs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIHIOHHOTO 000PYIOBaHUS,
o0ecreunBaIIfe TeMaTHYECKUE MILTIOCTpaud (TPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JTIOCKA).
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